
City of Cedar Key 
Commission Meeting Agenda 

809 6th Street 
August 19, 2025 

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision of the Cedar Key Commission, with 
respect to any matter considered at this meeting, such interested person will need a record of the proceeding, and for such purpose, may 
need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and evidence upon which the appeal 
is to be based. People with disabilities requiring accommodation to participate in the meeting should contact the City Clerk at (352) 543-
5132 at least 48 hours in advance to request accommodation. 

• Call to Order
o Invocation
o Pledge of Allegiance
o Roll Call:

Jolie Davis, Commissioner Seat 1 Nancy Sera, Commissioner Seat 2 
Jim Wortham, Commissioner Seat 3 Jeff Webb, Commissioner Seat 4 
Mel Beckham, Commissioner Seat 5

• ACTION ITEM: Acceptance of the Meeting Agenda as presented

• ACTION ITEM: Consent Agenda:

• Public Comment:

• Cedar Key Water & Sewer District: General Managers Report

• Non-Government Organizations
o Lion’s Club: Seafood Festival Update
o Cedar Key Woman’s Club:
o Chamber of Commerce:
o Cedar Key Aquaculture Assoc.:
o Nature Coast Biological Station/NCBS:
o Cedar Key Arts Center:
o Cedar Key Non-Profit Organizations:

• Discussion: Mayor’s Notes/Actions:
o Monthly Activities
o DRAFT Strategic Development Initiatives for Federal Assistance
o US Army Corps of Engineering – DRAFT High Water Mark Signs

• Discussion: City Clerk Position

• ACTION:  Approval of Waiving for Arts and Seafood Festivals Fees

• ACTION:  Approval of Revised Mayor Duties – Resolution 493

• ACTION:  Approval of Cedar Key Department of Emergency Management: Evacuation, Bridge 
Closures, Re-Entry Procedures, Safety Personnel, and Re-Entry Team Responsibilities and Duties

• Discussion:  Final Review of Cedar Key Police Department Pre-Storm & Post-Storm Responsibilities 
and Duties

• Discussion:  Commissioner Beckham – Economic Development Plan Update



City of Cedar Key 
Commission Meeting Agenda 

809 6th Street 
August 19, 2025 

• Important Dates:
o August 21, 2025 – CRA Budget Meeting
o August 26 or 28, 2025 – Commission Budget Meeting (5:00pm) **Date To Be Confirmed
o September 10, 2025 – Tentative Final Budget and Tentative Millage Rate (5:01pm)
o September 16, 2025 – Regular Commission Meeting (5:00pm)
o September 20, 2025 – Coastal Clean Up
o September 24, 2025 – Final Budget and Millage Rate (5:01pm)

• Attorney Items:
o Second Reading – Ordinance 559, AN ORDINANCE OF THE CITY OF CEDAR KEY, FLORIDA,

PURSUANT TO PETITION NO. ANX 25-02, RELATING TO VOLUNTARY ANNEXATION; MAKING
FINDINGS; ANNEXING CERTAIN REAL PROPERTY LOCATED IN LEVY COUNTY, FLORIDA;
PROVIDING SEVERABILITY; REPEALING ALL ORDINANCES IN CONFLICT; PROVIDING AN
EFFECTIVE DATE

o ACTION ITEM:  2026 Election Proposal, Levy County Supervisor of Elections:
Ordinance No. 560, AN ORDINANCE OF THE CITY OF CEDAR KEY, FLORIDA
AMENDING PROVISIONS RELATING TO ELECTIONS AS CONTAINED IN
CHAPTER 2 OF THE LAWS OF CEDAR KEY; PROVIDING AN EFFECTIVE DATE

o ACTION ITEM:  Approval of Joinder Option Agreements
 Giles Option Agreement 
  HR Option Agreement 
  Grant Agreement - Development and Maintenance 

• Clerk’s Office and Administration:
o Request for Annexation – Bryan & Darlene Skarupski (13351 SW Airport Rd)
o Update - Dixie County Interlocal Agreement for Fire Inspection Services

• Public Works:

• Public Safety:
o Fire Department/Emergency Management –
o Police Department –

• Discussion: Commissioner Focus Areas:
o Environmental and Shoreline Restoration/Protection - Commissioner 

Wortham
o City Processes and Process Improvement - Commissioner Davis
o Financial and Economic Development – Commissioner Beckham
o Public Relations and Community Engagement – Commissioner Sera

• Discussion:  Commissioners Concerns/Information:

Meeting Adjourned  PM 



CKWSD General Manager’s Report 08.11.25 
2025-2026 Fiscal Year Budget Discussion: I have attached an updated version of our 
new budget. I have set aside more contingency money in this budget than previously. I 
have attached a chart reflecting the amount an average water and sewer user will pay if 
we increase rates 5%. As a tool to help with the budgeting of water and sewer 
revenues, I have also attached a chart reflecting the amount of drinking water pumped 
and the amount of wastewater treated each month over the previous two years. You will 
see in this chart; wastewater treatment is slow to recover after each of the last two 
hurricanes. There has been increase in wastewater treatment over the past few months 
though and this is more than likely a reflection of the amount of rain we have received 
due to Inflow and Infiltration (I&I). Our drinking water pumping rates do not show the 
same level of decreases as wastewater due to the amount of flushing we perform. We 
need to have all of our 7215’ of our sewer mains camera’ d and cleaned and I have 
contingency money for this set aside in the budget. I am awaiting an estimate for this 
work from Trident Environmental.  
Administration Building Hardening Update: Commissioner Ferguson has installed the 
D-Bolts for storm protection boxes on our Admin Building and our men have attached two
of them over a door and a window. If you have not seen them, please take a chance this
evening as we will be taking them down Friday. This is a professional looking project. Very
impressive! 
Administration Building Reconstruction Update: Reconstruction was rescheduled for 
August 4th, 7th and now the 11th. The latest delay is illness related. Reconstruction is 
scheduled to last 3 weeks.  

State of Florida FY2026 Generator Appropriation: I am in the process of completing 
initial paperwork for this $500,000.00 Grant. We are eligible to purchase generators 
through Florida Sherriff’s Purchasing Program and I have met with a representative with 
Tradewinds Power Corporation to begin this process. I have attached quotes for the 
mobile generators and the installation of transfer switches at each treatment plant to give 
you an idea of the costs.  
Lift Station Rehabilitation Phases I, II, & III Updates: We are awaiting Final Payment 
from FDEP in order to close out Phase I. Phases II & III are in the design phase. We 
expect construction to begin on Phase II later this Fall.  

Annual Water Tower Maintenance Update: Our water tower was chemically washed-
out August 5th by USG Water Solutions (USG) with great results. Our system held up very 
well during the period we were without water tank pressure. The NOTAM (Notice Filed 
with an Aviation Authority) I filed with the FAA to alert all pilots flying in the Cedar Key area 
has been lifted. After getting a good look of our tower over the past weeks, it is obvious 
it’s time to paint the water tower and I am scheduling this for the Fall. These projects are 
included in our maintenance contract with USG. 

Continuing Engineering Consultant Contracts: I will have contracts representing Short 
Elliott Hendrickson, Dewberry, Inc., and North Florida Professional Consultants to be 
approved by the Board and signed by Chairman Borelli.



Surplus Disposal of Utility Trucks: I am requesting we surplus 3 utility trucks currently 
stationed at our water plant (2003 GMC 2500 and two 2004 GMS Sierras). The motors 
in these trucks are not in running order and the truck bodies are seriously deteriorated.   
CPA/Pre-Audit Consultant Engagement: I have attached an Engagement Letter with 
Beauchamp and Edwards. As we discussed last meeting, Robert Beauchamp has 
offered to assist in the pre-audit phase of our annual audit. The contract amount is 
$10,750.00 is in line with this year’s pre-audit with James Moore and Company and will 
allow us to have access to a CPA consultant when needed. I am recommending we 
enter into contract with B&E. I hope to have a contract for the actual 2026 audit with 
JMC to present in the near future. 
Waccasassa Water and Wastewater Cooperative Report: Commissioner Colson will 
update the Board on the July 23rd W3C Board meeting was held at Otter Creek Town Hall. 

Financial Reports: Balance Sheet; Budget Report; Past Due Accounts Report: At 
this juncture in the Budget Year, our financial numbers for July should be at 83% of budget 
revenue and expenses. Combined Water and Sewer Revenue for this period is at 77.5% 
reflecting a continued income drop over the past few months and remains 5% below this 
period last year. Ad Valorem Tax Collections through July are at 93.8% of Budget and 
9.6% above this same period last year. Total income continues to reflect a higher number 
at 134.5% due to FDEP pass-through funds.  Expense-wise, we are at 109% of budget 
and seeing the same thing. As we jump into Phase II and III of Lift Station Rehab Project 
in the coming Fiscal Year, these numbers will continue to have an exaggerated effect. I 
remain confident our normal operating revenues and expenses are within reason.  
Bill Adjustment Requests: The Board has one sewer adjustment request to consider. 
This request meets the guidelines set forth by the Board. 



City of Cedar Key, Florida  

DRAFT Strategic Development Initiatives for Federal Assistance 

Marina Modernization and Town Center Redevelopment 

Overview 

This memo consolidates the proposed initial strategic direction, priorities, and funding pathways for 
two key Cedar Key initiatives. These initiatives have been developed in conjunction with and the 
support of the City of Cedar Key’s Washington D.C. consultant (Harry Henderson, Anchor 
Consulting) and are expected to lay the foundation for strategies for going after Federal Assistance 
money, as well as other grants. 

1. Marina Revitalization & Modernization – phased improvements to strengthen the city’s
maritime infrastructure, support the aquaculture economy, and enhance resilience to storms.

2. Town Center Development – creating a multi-use civic and commercial hub incorporating
emergency services, workforce housing, community facilities, and retail.

These initiatives are designed to align with Cedar Key’s long-term vision, address critical 
vulnerabilities, and leverage federal and state funding opportunities.  These initial concepts are 
consistent with the Cedar Key Adaptation Plan and the community input provided during the city 
led community workshops: 

• Resilient Cedar Key Project

• Dock Street and Marina Workshops

• 2nd Street Renovation Workshops

• Essential Business Workshops

I. Marina Revitalization & Modernization

A. Strategic Objectives

• CBRA Waiver: Secure a Coastal Barrier Resources Act waiver to enable federal
investment in outer marina protection (jetty systems, breakwaters).

• Dredging Improvements: Transition from periodic dredging (~$600K every two years) to
sustainable structural solutions such as bulkhead canals, sediment management systems,
and beneficial use of dredge spoils for land reclamation.



• Infrastructure Expansion: Install a Dock Street boardwalk, kayak launches, additional boat
slips, public fish cleaning stations, and an automated QR-code-based boat launch pass
system.

• Aquaculture Integration: Protect working waterfront areas for clam farmers, improve dock
access, and develop educational walking paths highlighting Cedar Key’s seafood heritage.

Figure 1 
Cedar Key Marina Revitalization & Modernization Vision 

B. Phasing

• Phase 1 (1–3 Years): QR code launch pass, public fish cleaning station, Dock Street
boardwalk, kayak launch, bulkhead installation, and initial dredging.

• Phase 2 (3–5 Years): Additional dock slips, educational and recreational walking trails.

• Phase 3/4 (5–10 Years): Jetty/wave attenuation structures, land reclamation, expanded
parking.

C. Funding Pathways

• USDA: Aquaculture infrastructure & working waterfront development.

• DOT: Waterfront-to-downtown connectivity.

• Department of Commerce: Tourism & seafood branding.



• CDBG-DR (State of Florida): Design/planning for inner harbor improvements.

• Army Corps of Engineers: Section 205 study/design grants for dredging & storm protection.

II. Town Center Development

A. Strategic Objectives

• Fire & Emergency Services Hub: Relocate fire station to higher ground with facilities for
full-time staffing; integrate with police training space and living quarters for responders.

• Grocery Store and Workforce Housing: Develop a mixed-use structure with a ground-floor
grocery (potentially co-op or private partner) and affordable apartments for first
responders.

• Urgent Care Facility: Expand capacity beyond current nurse-practitioner model to better
serve residents and visitors.

• Community Center & Museum: Combine historic museum with flexible community event
space to preserve heritage while supporting tourism and local engagement.

B. Funding Pathways

• DOJ: Public safety infrastructure.

• HUD: Low-income housing and Section 8 grants.

• USDA Community Facilities Program: Grocery store & housing.

• FEMA: Emergency personnel deployment grants.

• Economic Development Administration: Community center and town square.

• Department of Education & Labor: Workforce training and apprenticeship programs.

III. Immediate Action Items

• Finalize CBRA waiver request and coordinate with congressional delegation for legislative
placement.

• Initiate Army Corps engagement for dredging study/design funding.

• Identify commercial partner(s) for grocery store operations.

• Prepare CDBG-DR application for inner harbor planning/design.

• Secure grant funding to renovate “Old City Hall”



• Develop relocation plan for public housing residents affected by town center projects.

• Package emergency services, housing, and infrastructure needs into unified “Emergency
Response Resilience” grant proposals.

Conclusion 

Cedar Key’s unique economic reliance on aquaculture, combined with its infrastructure 
vulnerabilities and limited developable land, requires a carefully phased and well-funded approach. 
The Marina Revitalization & Modernization and Town Center Development initiatives—if executed 
in coordination—can both protect the city’s working waterfront and provide critical civic amenities 
for long-term resilience and modernization. 

We look forward to working closely with the City Commission to provide guidance, refine priorities, 
help secure funding, and guide implementation of these proposed strategic initiatives. 



Figure 2 
Cedar Key Marina Revitalization & Modernization Vision 

Phased Approach 



U.S. Army Corps of Engineers (Silver Jacket Team) 
High Water Mark Signs for Cedar Key 

Here are the latest versions of the signs marking High Water heights for Cedar Key. These signs 
mark how high water rose above Mean Sea Level at 3 di?erent locations (Old Tony’s Building, G St, 
and the Marina (Outside Launch Area) during five major storms that have impacted Cedar Key 
since 1896.  All signs are still draft.  Will be completed NLT than Sep 30, 2025. 

Large Sign below (to be placed on Old Tony’s Building) 

Small Sign Below (G St and Marina) Individual Height Markers 

HURRICANE HELENE
September 2024: 11.1 FeetThese signs mark how high water rose above 

Mean Sea Level at this location during five major 

storms that have impacted Cedar Key since 1896.

HIGH WATER MARKS

Together, we can help reduce risks and 

protect our communities. Scan this QR 

Code to learn more about Cedar Key 

flood history and flood awareness. 

Be Aware. Prepare.

US Army Corps
of Engineers R

High Water 
Mark Locations

Sunset Row 
on G Street 

Boat Ramp/
Marina

STORM HISTORY AND HIGH WATER MARKS

Cedar Key 
Downtown

STORM HISTORY
1896 - 2024

Cedar Key

Sunset Row on G Street

Downtown
Boat Ramp/ 
Marina

- 1896 -
Great Cedar Key

Hurricane

- 1935 -
Labor Day
Hurricane

- 1950 -
Hurricane

Easy

- 1985 -
Hurricane

Elena

- 2016 -
Hurricane
Hermine

- 2020 -
Hurricane

Eta

- 2023 -
Hurricane

Idalia

- 2024 -
Hurricane

Helene

It is the foundation of its economy, from 
fishing to recreation, and provides the backbone of the community’s culture. With 
this natural waterscape, though, comes the potential for damaging storm surge.  

Flooding is the number one natural disaster in the United States. The City and its 
partners have installed signage throughout the downtown to help illustrate the risk 
associated with storms and flooding. High water marks indicate the highest level of 
rising water from storm surge during a particular storm in a particular location. The 
water could be higher with future storms.

Scan this QR Code to learn more about Cedar Key flood history 
and flood hazard awareness.

Water is part of life in Cedar Key.

Residents of Cedar Key rowing through residual 
floodwaters after the 1896 hurricane. 
(Image courtesy of the Florida Memory Project)
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HURRICANE HELENE
September 2024: 11.1 Feet

GREAT CEDAR KEY
HURRICANE
September 1896: 10.5 Feet

HURRICANE HERMINE
September 2016: 7.7 Feet

HURRICANE IDALIA
August 2023: 8.6 Feet

HURRICANE ELENA
August 1985: 7.2 Feet

HIGH-WATER MARKS

-10-

These signs mark how high water rose 
above Mean Sea Level at this location 
during five major storms that have 
impacted Cedar Key since 1896.

Together, we can help reduce risks 
and protect our communities. 
Scan this QR Code to learn more 
about Cedar Key flood history and 
flood hazard awareness. 

Cedar Key has weathered many storms.  To minimize impacts and return to normal 
as fast as possible after storms, the community continually adapts to changing 
conditions leading to greater resilience over time. From elevated structures to flood 
damage-resistant building materials, the community is prioritizing strategies to 
protect against the next flood event.

Be Aware. Prepare.



City of Cedar Key 

Commission Meeting 

Agenda/Action Item 

Submitted By: Commissioner Webb 

Meeting Date: Aug. 19, 2025 

Subject: Waiving of Fees for the Art and Seafood Festivals 

Discussion:  Should the Event fees for festivals continue to be waived 
for those that benefit the city as a whole.  

Fiscal Impact: None - fees are not being charged. 

Attachments: Event Applications for reference 

Possible Commission Action: Approval to continue waiving fees for the 
Art and Seafood Festivals. 



* Lions Club COpy
City of Cedar Key

City Park and Cemetery Point Park Use and Event Form

Event Applicant: (Print Name)
Permit #

The applicant is to be the sole contact person for the City, the person responsible for providing the City with all necessary
information regarding the event and for ensuring that all participants comply with City guidelines for the event. If a special

event involves more than one applicant (e.g., two or more organizations), the applicants shallagree to designate one
individual to act as coordinator for all applicants.

Event Date(s) 10/18-10/1910/18-14 202½ Event Time:

Address: 9107t 5+ CK 7132625

Sat Sun

10-5 10-4

Telephone(s): _ Email:

Secondary Contacts Involved with the Event:

Name: Contact #:

Name: Contact #:

Event Name: CK Seafoed testival
Facility/Location (s) Requested: arK

Type of Event: Fetiva

Duty:

Duty:

Estimated Number ofGuests:20,008tVehicles: a/oT
Will you be using sound amplifiers or significant noise generators?

Event require use of power or water? Do you have an inclement weather plan?. yes no

*If your special event will take place at the park, marina, beach, or any other area that requires reservinga particular space,
please remember to make arrangements to mark off the area in advance. The City of Cedar Key is not responsible for

reserving any public area for private events. If security, extra restroom facilities (portalets) or clean-up help is necessary,

please make those necessary arrangements ahead of time. The Public Works Department may require additional information

for some events such as festivals, parades, fishing tournaments, etc. The Public Works Department is not responsible for the

set up/ breakdown of the event and is available only for emergencies during the event. Portable bathrooms are required for

most street events and organized through the permit holder. Public Works department will determine quantity and locations.

*A Police officer may be required for your event due to its expected crowd size or nature based on adequately handling the

normal compliment of officers assigned to routine patrol duties. Officers are not assigned to special events in plainclothes or

in an "undercover" capacity. The contract amount is $25 per hour with a four (4) hour minimum per officer. Law enforcement

personnel are considered on-duty while working special events and therefore are required to handle any police-related

incident which they observe or become aware of whether or not the incident is related to the special event.

*Deposits and event fees must be paid in full at the time of booking. Deposit returns will be issued to the name and address

on the check and may take up to 30 days after the event. Credit card payment convenience fees additional if applicable.

*I have read and understood the City of Cedar Key guidelines for this event and I understand that I am responsible for

ensuring compliance with those guidelines by the participants at this event. SALES OF ALCOHOLIC BEVERAGES ARE

STRICTLY PROHIBITED. Liability insurance coverage obtained by the City only provides coverage for the City. It does not

provide coverage for the applicant or any participants. The City participates in a special events insurance program known as

"TULIP", under which the applicant may obtain direct liability insurance.

Discount for Community-Based Status: ANY event must meet ALL of the following requirements: (i) organizations/ groups qualified as

not for profit organizations based in the City of Cedar Key; (ii) the event must be open to the public with no restrictions on attendance.

Any groups dealing with political parties or causes, elections or religious activities are not eligible for community-based status. A full

deposit will be required for all events.

Signature of Coordinator_

Fi
Approved

City Park

Date

Office Use Only
Denied

PERMIT/RENTAL FEES

4/17/2024

Date

Cemetery Point Park









City of Cedar Key 

Commission Meeting 

Agenda/Action Item 

Submitted By:  Commissioner Davis 

Meeting Date: Aug. 19, 2026 

Subject:  Resolution 493, A Resolution of the City of Cedar Key, Florida, 
providing for the Mayor’s Role and Duties 

Discussion:  

Fiscal Impact: 

Attachments:   Resolution No. 493 

Possible Commission Action: Approval of Resolution as written 



RESOLUTION NO. __493___ 

A Resolution of the City of Cedar Key, Florida, providing for the 

Mayor’s Role and Duties 

 Whereas, the City Charter §2.04.00(A)(4) provides as follows: “The Mayor shall 

perform any duties delegated to him by any ordinance, resolution or law”; and 

Whereas, the City Charter, §3.01.00(D) provides as follows: “Administration of each 

respective department may be by the commissioner in charge of that department, the mayor, 

city administrator, or city manager, as determined by the city commission from time to time”;  

 NOW, THEREFORE, be it resolved by the City Commission of the City of Cedar Key, 

Florida, that the role and duties of the Mayor of the City shall be as follows: 

The Mayor of Cedar Key serves as both a Commissioner and the representative leader of the City 

Commission at their discretion. Traditionally elected by the Commission during the annual 

reorganization following the general election, the Mayor is responsible for executing the 

Commission's policies, goals, and directives while overseeing the daily operations of the City 

and its departments in accordance therewith. At any time, the Commission has the authority to 

modify a previously approved mayoral or organization structure upon a duly made motion that is 

seconded and affirmatively approved by a majority of the Commission. At the Mayor’s 

discretion, or at the direction of the Commission, administrative duties may be assigned to 

another Commissioner as necessary from time to time. 

Key Responsibilities:   

Policy Implementation: Act as the primary liaison between the Commission and City Department 

Heads to ensure effective implementation of policies and directives.  

City Administration: Oversee the daily operations of City staff and manage Department Heads to 

promote efficiency and effectiveness in service delivery in compliance with the goals and 

directives established by the Commission.  Any decision beyond the day-to-day operations 

remains with the Commission, and it is the duty of the Mayor to ensure that these decisions are 

brought to the Commission. If there is any doubt as to what is day-to-day, the Mayor shall bring 

the decision to the Commission.  Commissioners are elected officials, and as such, they do not 

relinquish their rights and duties as City leaders to the Mayor who only serves as their delegated 

representative. Therefore, the Mayor shall, to the best of his/her ability, accommodate the 

reasonable requests of a Commissioner to work on a project with any Department Head or 

employee. However, if a Commissioner’s involvement is such that it is an impediment to the 

day-to-day operations of the City or contrary to the established policies, goals, and directives of 

the Commission, the Mayor may bring the issue to the Commission with a 

solution/recommendation for their determination. If a Commissioner believes the Mayor is 



unreasonably failing to accommodate his/her work with City employees, the Commissioner may 

bring the issue to the Commission for resolution. 

Department Head Discipline:  The Mayor shall have the power to suspend, but not terminate, the 

City Clerk, the Chief of Police, the Public Works Director, the Fire Chief or the City Attorney, at 

any time, by documenting the reasons in writing with the City Clerk’s office; following which, 

the City Commission, at its next regular meeting, or at a special meeting for such purpose called, 

shall consider said suspension, and if the action of the Mayor is confirmed by a majority of the 

City Commission, such person may be disciplined as determined by the City Commission, which 

discipline may include removal from office. 

Budget Management: Collaborate with the Commission and City Department Heads to develop 

and manage the City’s budget, ensuring fiscal responsibility and alignment with strategic goals. 

Community Representation: Serve as the public face of Cedar Key in local, regional, and State 

matters, advocating for the community's interests and fostering positive relationships.  The entire 

commission is ultimately responsible for advocating and fostering positive relationships on 

behalf of Cedar Key, and the Mayor must give them prior notice and the opportunity to 

participate in these activities. 

Public Engagement: Facilitate communication between the City government and residents, 

encouraging public involvement and addressing citizen concerns.  Citizen issues beyond the day-

to-day operations of the City shall be fully disclosed to the Commission as soon as possible, and 

brought to the Commission for their resolution. 

Strategic Planning: Work with the Commission and City Department Heads to develop long-term 

plans for community development and improvement. 

Emergency Management: Oversee the City’s Emergency Management Department to ensure 

public safety and effective crisis management. Under law, once an emergency has been declared 

the Emergency Management Director is delegated authority in accordance with the Commission 

established Emergency Management Plan (the “Plan”), but the Mayor is specifically charged 

with ensuring that Commissioners: (a) are given frequent and thorough communication during 

the storm and recovery, and (b) remain active participants in the decision making process on 

issues outside of the established Plan or that arise during the recovery whenever possible. The 

entire Commission is ultimately responsible to our citizens for the successful handling of any 

emergency and recovery, and the Mayor must give Commission members prior notice and the 

opportunity to participate in decisions not specifically set forth in the Plan. 

Meeting Leadership: Preside over Commission meetings, ensuring productive discussions and 

decision-making processes. However, the Mayor does not have the authority to prevent any 

Commission member from adding an item to the agenda.  The Mayor may propose the removal 

of an agenda item during the agenda approval process at the beginning of each meeting when any 

item may be added or removed from the agenda upon the approval of the Commission. 



Intergovernmental Relations: Build and maintain relationships with other governmental entities 

to promote collaboration and resource sharing. 

Legislative Advocacy: Represent Cedar Key in legislative matters and advocate for policies 

beneficial to the community. The entire Commission is ultimately responsible for advocating on 

behalf of Cedar Key. 

Communication: As the representative of all Commissioners, the Mayor serves at their pleasure 

and, therefore, is specifically charged with promoting and providing transparency, effective 

notice, and frequent and complete communication with the Commission to the maximum extent 

reasonably possible and in compliance with the Sunshine Laws.   

Passed and made effective by the Cedar Key City Commission in regular session, this ___ 

day of ______________, 2025. 

 By:       

Jeffrey Webb, Mayor 

 

 

ATTEST: APPROVED AS TO FORM AND  

 LEGALITY: 

 

_______________________________  ______________________________ 

Jennifer Sylvester, City Clerk Norm D. Fugate, City Attorney 

 



City of Cedar Key 

Commission Meeting 

Agenda/Action Item 

Submitted By:  Commissioner Davis 

Meeting Date: Aug. 19, 2025 

Subject:  CK Department of Emergency Management Procedures – Post 
Storm Recovery and Re-Entry 

Discussion:  

Fiscal Impact: 

Attachments:    CK Dept of Emerg. Management Duties and 
Responsibilities  

Possible Commission Action: Approval of procedures as written 



7.21.25 

 

Cedar Key Emergency Management  

809 6th Street / P.O. Box 339 

Cedar Key, FL. 32625 

(Office) 352-543-5180 

      
______________________________________________________________________________________ 

 

Cedar Key Department of Emergency Management  

 

Evacuation, Bridge Closures, Re-Entry Procedures, Safety 

Personnel, and Re-Entry Team Responsibilities and Duties 

(The “Duties and Responsibilities”) 

 
 

I. PRE-STORM: 

 

1. Bridge Closure: In an evacuation situation, the Number Four Bridge may be closed to 

re-entry during and/or after the storm, and only those who choose not to evacuate will 

remain on the island. 

 

2. Evacuation: When an evacuation is called, Public Safety personnel (Police, Fire, 

EMS, and CERT) (the “Public Safety Personnel”) will make every effort to 

encourage citizens to heed the directions of the County EOC and leave the island in a 

timely manner. Public Safety personnel will go to every residence within the city 

limits of Cedar Key to inform them of the Evacuation order, and record the name, 

phone number and next of kin of all occupants choosing to remain. The Cedar Key 

Chief of Police will coordinate this effort as directed by the Emergency Management 

Director (the “EMD”). 

 

3. When Emergency Support Ends Before/During Storm: During an Evacuation or other 

storm event at the discretion of the EMD, Public Safety and local government 

personnel maybe ordered to move to a place of safety off the island and the Number 

Four Bridge will be closed. This decision is usually made when approaches to the 

bridges become unsafe for passage. The final determination for them to leave will be 

made by the Emergency Management Director in consultation with the Police Chief 

and the Mayor.   

WARNING: ONCE PUBLIC SAFETY AND CITY PERSONNEL ARE 

ORDERED TO A PLACE OF SAFETY BEFORE A STORM EVENT, 

EMERGENCY HELP WILL NOT BE AVAILABLE TO ASSIST CITIZENS 

WHO STAY ON ISLAND UNTIL AFTER THE STORM EVENT. 

 

 

II. POST STORM - BRIDGES PASSABLE: 

 



7.21.25 

 

1. When Re-Entry Efforts Begin: Once the winds have dropped below approximately 40 

mph and any flood waters have sufficiently receded, the re-entry and relief protocols 

will commence.  

 

2. Priorities: The local EOC command, or their designees, will use their best efforts to 

ensure that the below priorities are followed. The priorities of any post-storm and 

recovery effort are: 

 

A. Establishing a local Emergency Operations Command (the “EOC”) post and the 

chain of command as set forth in the Cedar Key Emergency Management Plan to 

direct recovery efforts. 

B. Ensuring that the City is secure from fire, electrical, and other threats. 

C. Making sure that the roads and bridges are passable to emergency vehicles. If not, 

safely securing them. 

D. Ensuring that those persons who have chosen to remain behind are safe and well. 

E. Securing an adequate supply of food, water, ice, and other relief supplies as soon 

as possible. 

F. Establishing communications both intra-island and with the County EOC. 

G. Establishing security for the protection and safety of people and property. 

H. Opening the island to residents, property owners, and business owners once the 

island is deemed safe by the EMD. 

I. Facilitating clean-up and restoration as soon as possible. 

 

3. Initial Command Post: The initial command post will be located, if usable, at the 

water compound parking lot at State Road 24 and C.R. 347. If it is unusable, the 

alternate will be the intersection of Old S.R. 24 and S.R. 24 just to the North of the 

approach of Number Four Bridge. The second alternative command post will be at the 

Marathon Station in Sumner. 

 

4. Initial Command Personnel: The first to arrive after the storm of the Fire Chief or the 

Police Chief shall assume command until the full command team is in place. Then, 

the EMD will assume command in accordance with the Cedar Key Emergency 

Management Plan. If any of these are unavailable, then the Mayor (or in the absence 

of the Mayor, the Vice Mayor) will designate who shall take their place. Re-entry 

efforts shall be directed from the initial command post area until a command post is 

established in town. 

 

5. Traffic Control Points: Until the decision to re-enter Cedar Key is made by the EMD 

and traffic is cleared to proceed to the command post, all traffic is to be held at either 

of two traffic control points manned by either the Sheriff’s Deputies or volunteers 

(designated by the Chief of Police): 

A. The first and farthest North will be at the junction of C.R. 345 and S.R, 24 in 

Rosewood.  

B. The second and major control point will be at the CR 347 and SR 24 junction.  

C. The Number Four Bridge re-entry control shall be set up prior to traffic 

control points being lifted.  If no traffic control points are established, the 
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bridge re-entry control must be set up immediately upon the arrival of the 

Emergency Manager or temporary Emergency Manager first on scene after 

the storm event.  

 

6. Communication: If power is out, it is a reasonable assumption that both telephone and 

cell phone service will be interrupted. Communication between working groups, and 

communication with Levy County EOC, will be by either radio or satellite phone. The 

County EOC will provide a satellite phone to the City in the event of an impending 

disaster. Each Volunteer Firefighter and Police Officer shall carry a portable VHF 

radio. These radios work on frequencies not available to the ordinary resident. 

 

7. Initial Re-Entry Team (Before Resident/Property and Business Owner Entry): 

 

A. Policy. Before residents, property and business owners (the “Resident/Property 

and Business Owners”) are allowed to re-enter the island, it must be determined 

that it is safe and secure or that it has been made safe and secure by the Initial Re-

Entry Team. 

 

B. Re-Entry Team Personnel. The Initial Re-Entry Teams will be composed of 

members of the Cedar Key Volunteer Fire Department designated by the Fire 

Chief’s designee who will serve in his place while he is acting as the EMD, 

members of the Cedar Key Police Department designated by the Police Chief, 

members of the Cedar Key Public Works Department designated by the Public 

Works Department Head, members of the Cedar Key Water and Sewer District 

employees designated by the CKWS Manager, members of Levy County 

Department of Public Safety (if available), and members of CFEC (if available) 

(collectively the “Initial Re-Entry Team”).  

 

C. Cedar Key City Staff and Commissioners.  Once the location of the on-island 

Emergency Operations Center (EOC) has been identified as ready for operations, 

essential City Hall administrative staff, as designated by the Mayor and City 

Commissioners, will be allowed re-entry.  

 

D. Bridge Safety Check. The Initial Re-Entry Team shall:  

 

a. Determine whether the Number Four Bridge is safe and usable to heavy 

traffic (decision made by local EOC with input from Initial Re-Entry 

Team and FDOT [if available]). If it is not, then Teams will have to be 

prepared to walk into town unless some form of transportation is available 

on the city side of the bridge. There may be some airboats and skiffs 

available to transport work Teams across the channel and to other points 

on the island. 

b. Determine the usability of all other bridges on Highway 24 leading into 

town.  

c. Bridges not deemed safe. If the Number Four Bridge and/or other bridges 

along 24 are NOT deemed safe and usable to heavy traffic, they shall be 
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secured for safety immediately.  At this point Section II. Post Storm - 

Bridge Not Passable shall be followed. 

 

E. Highway 24 - If bridges on Highway 24 are safe and usable to heavy traffic, the 

Initial Re-Entry Team shall: 

 

a. Clear and fix Highway 24. Departmental vehicles may be used to enter the 

town and perform duties. If needed, the front-end loader and/or bulldozer 

may be used to clear away major debris, if any. When possible, 

departmental equipment may be positioned in a safe location off-island, 

and other equipment positioned at the City Hall for immediate on island 

use. 

b. Ensure that the fuel tanks at the Island Jiffy/Marathon are safe and there is 

no danger of fire.  

c. Determine the usability of the City Hall/Police Department and the Cedar 

Key School and assess any damages along the route.  If safe, the local 

EOC command post will be set up at City Hall. If not, the Initial Re-Entry 

Team will report to the EMD their recommendation as to where to 

establish the command post in town. Other options include setting up a 

post at the old freezer building across from the Island Jiffy/Marathon on 

SR 24 or the Island Jiffy/Marathon parking lot. 

d. Assess the two bridges leading to the airport from the intersection of 

Whiddon and Gulf Avenues for safety and usability. If not safe, those 

areas will be blocked off until they are made safely traversable. 

e. Work way through the island to assess damage, determine the type of 

equipment needed for debris clearing and establishing safety throughout 

the island, and communicate needs to the EOC command.  If time is 

available, they shall also make note of property damage as they progress 

through the island.  

f. As the necessary equipment becomes available on island debris shall be 

removed out of right of ways throughout the island. 

g. Once the roads have been cleared, threats to traffic patterns removed, and 

on island bridges determined safe, Re-Entry Teams and repair crews shall 

assess and mitigate hazards such as electricity, gas leaks, water lines, and 

unstable structures threatening public right of ways throughout the entire 

island.  

h. The Initial Re-Entry Team is not charged with search and rescue, but with 

performing the Initial Re-Entry Team duties set forth herein. 

 

F. Search and Rescue: Once a search and rescue zone is declared safe by the Initial 

Re-Entry Team, search and rescue efforts will commence in that area. Each SAR 

Team, along with volunteers, will search for residents who have chosen to remain 

on island during the storm event.  

a.  SAR Teams must be formed and sent out as soon as practicable (safe).  

b. The SAR Teams will be assigned to a specific zone as shown on Exhibit 

"1".  
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c. Each SAR Team must have or be provided with the communications 

equipment necessary to communicate with any of the EOCs and other 

SAR Teams. Communication with the EOC and other SAR Teams is vital. 

d. All structures searched by SAR Teams will be appropriately marked as 

searched. As each zone is cleared, each SAR Team may collaborate with 

the remaining SAR Teams to survey damage and locate those who 

remained behind. Zones are for search purposes only. 

 

8. Opening the Bridge: Once the Initial Re-Entry Teams have completed their duties and 

the SAR Teams have cleared their respective zones, the EMD, with the Police Chief 

and the Mayor, will make the decision to re-open all or part (in phases) of the island 

to residents, property owners, and business owners in the order and timing set forth in 

the Emergency Management Plan or as otherwise deemed appropriate under the 

circumstances. 

 

9. Re-Entry Onto the Island and Re-Entry Passes: 

 

A. Overview: Re-entry passes enhance public safety, efficiency, and speed up the 

recovery process allowing passholders to be quickly identified and affording 

them the right to use the “Pass Lane” when entering the island to avoid long 

lines and delays. 

 

A. Policies and Guidelines: PLEASE SEE THE CEDAR KEY POLICE 

DEPARTMENT PRE AND POST STORM DUTIES, SECTION III, 

FOR THE RE-ENTRY PASS PROGRAM GUIDELINES. 

 

III. POST STORM – BRIDGES NOT USABLE  

 

1. Description of Situation: This part of the plan assumes that one or more of our six (6) 

bridges in Cedar Key are unusable for any reason. If bridges Four through Two are 

unusable, that will make recovery efforts more difficult for an undetermined length of 

time. Access to the town (or parts of the town) will have to be by airboat or other 

shallow draft boat. Getting relief supplies to town will be a challenge until all bridges 

are repaired or temporary spans are in place. 

 

2. Adoption of Section II. Paragraphs:   See Sections II, 1-7(c) as they also apply to Post 

Storm procedures when the bridges are not usable.  

 

3. Priorities: The local EOC command, or their designees, will use their best efforts to 

ensure that the below priorities are followed unless overtaken by other events. The 

priorities of any post-storm and recovery effort are: 

A. Establishing a local EOC post and the chain of command as set forth in the Cedar 

Key Emergency Management Plan to direct recovery efforts. 

B. Establish Safe Landing Zones (the “LZ”) at either the marina, for helicopters, 

and/or the airport if it is accessible by the two bridges connecting it to the main 
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island, so supplies can be brought directly onto the island and medivacs or 

extractions can be carried outbound. 

C. Safely securing all bridges that are unpassable on island and initiate bridge 

repairs. 

D. Recruitment of boats of all kinds for transportation to the island. 

E. Ensuring that the City is secure from fire, electrical, and other threats. 

F. Making sure that the roads and bridges are passable to emergency vehicles. 

G. Ensuring that those persons who have chosen to remain behind are safe and well. 

H. Securing an adequate supply of food, water, ice, and other relief supplies as soon 

as possible. 

I. Establishing communications both intra-island and with the County EOC. 

J. Establishing security for the protection and safety of people and property. 

K. Opening the island to residents, property owners, and business owners once the 

island is deemed safe by the EMD, in coordination with the Police Chief and 

Mayor. 

L. Facilitating clean-up and restoration as soon as possible. 

 

4. Bridge Repair:  An immediate need for bridging or bridge repair equipment, 

companies, and military personnel skilled in this area must be communicated through 

the appropriate channels on the County, State, and National levels. 

 

5. Re-Entry Methods for Initial Re-Entry Teams: Entry to Cedar Key will be by boat or 

helicopter or both. There will be an immediate need for airboats and shallow draft 

vessels such as flats boats, Bird Dogs, or clam boats to ferry emergency personnel 

and supplies to town. This assumes that those types of boats have survived the event 

and are reachable and usable.   

 

6.  Initial Re-Entry Team Duties Once on Island:  

A. Establish a landing area for boats to get personnel and equipment to the island 

command post. Once sufficient personnel are in place, the Initial Re-Entry 

Teams will form up and move out using what transportation is available.  

B Ensure that the fuel tanks at the Island Jiffy/Marathon are safe and there is no 

danger of fire.  

C. Determine the usability of the City Hall/Police Department and the Cedar Key 

School and assess any damages along the route.  If safe, the local EOC 

command post will be set up at City Hall. If not, the Initial Re-Entry Team 

will report to the Emergency Management Director their recommendation as 

to where to establish the command post in town. Other options include setting 

up a post at the old freezer building across from the Island Jiffy/Marathon on 

SR 24 or the Island Jiffy/Marathon parking lot. 

D. Assess the two bridges leading to the airport from the intersection of Whiddon 

and Gulf Avenues for safety and usability. 

E. Move throughout the island to assess damage, determine the type of 

equipment needed for debris clearing and establishing safety throughout the 

island, locate and help survivors and communicate needs to the EOC 

command.  
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F. As the necessary equipment becomes available, remove debris and threats to 

traffic patterns along the roadways throughout the island.  

G. Search and Rescue Efforts:  See the Section III, 8 below for Search and 

Rescue Efforts Guidelines when bridges are not passable. 

 

7. Bridges Open: Once the Initial Re-Entry Teams have completed their duties, the 

SAR Teams have cleared their zones, and the bridges are certified safe to be 

traversed with cars and trucks, the Emergency Management Director, with the 

Police Chief and the Mayor, will make the decision to re-open all or part (in 

phases) of the island to residents, property owners, and business owners in the 

order and timing set forth in the Emergency Management Plan or as otherwise 

deemed appropriate under the circumstances. Note, under the bridges un-

passable scenario, it could be a substantial amount of time before the bridges 

are repaired and deemed safe for vehicle traffic. 

 

8. Search and Rescue When Bridges are Unpassable: 

 

A. Time of Search and Rescue: SAR Teams must be formed and sent out as soon as 

practicable. The SAR Teams will be assigned to a specific zone. Each SAR Team 

must have or be provided the equipment necessary to facilitate communicate with 

the EOC and other SAR teams. Such communication is deemed essential. 

B. Landing Zone: A LZ will need to be designated for the airlifting of supplies and 

personnel. This should either be near the City Hall (if used for the EOC) or at the 

ball field at Cedar Key School. Alternate LZ's may be established as the need 

arises. 

C. Emergency Medical Station: If people ignored the evacuation order and remained 

behind, an emergency medical station must be established close to the LZ for 

triage, treatment and evacuation purposes.  

D. The SAR Teams: Emergency Services personnel and people with first responder 

training will need to be included in the SAR Teams.  

E. Transportation of Injured: Transportation of the sick and injured may present 

problems if there is no local operating transportation after a major event. It may 

be necessary to "borrow" any working means of transportation to take people to 

places of treatment and shelter, and then to move them to a place of safety. 

F. Damage Assessment: When reasonable and safe each SAR Team shall assess the 

damage to infrastructure in their zones. It may take County, State, and Federal 

personnel a long time to reach Cedar Key, and the earlier we have information on 

damage and equipment needs the sooner requests can be put into the EM portal. 

G. Small SAR Teams: Depending on available manpower SAR Teams may be few in 

number requiring them to sweep more than one zone initially. It may be necessary 

to have authorized volunteers with each team under the supervision of the SAR 

Team leader.  

H. SAR Teams and Debris Removal: SAR Teams should only deal with debris 

removal when necessary to make a road passable. Major debris removal will have 

to wait until the area is declared safe and survivors are located and treated. 
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I. Team Collaboration: As each zone is cleared, the SAR Team may collaborate 

with the remaining SAR Teams to survey damage and locate those who remained 

behind. Zones are for search purposes only. 

J. Marking Structures as Searched: Each structure searched will be appropriately 

marked as searched. 
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Cedar Key Police Department 

809 6th Street / P.O. Box 339 

Cedar Key, FL. 32625 

(Office) 352-543-5180 

______________________________________________________________________________________ 

Cedar Key Police Department Pre-Storm & Post-Storm 

Responsibilities and Duties 

I. Pre-Storm:

The Cedar Key Police Department is expected to participate pre-storm as set forth in the 

Cedar Key Department of Emergency Management Section entitled “Evacuation, Bridge 

Closures, Re-Entry Procedures, Safety Personnel, and Re-Entry Team Responsibilities 

and Duties” (herein referred to as the “Duties and Responsibilities”) which is controlled 

by the Emergency Management Director (the “EMD”). Specifically: 

1. The Police Department will be part of the “Public Safety Personnel” (Police, Fire,

EMS, and CERT) when an evacuation is called and, at the direction of the EMD, the

Police Chief will coordinate the door-to-door efforts set forth in Section I, Pre-Storm,

of the Duties and Responsibilities to encourage citizens to heed the directions of the

County EOC and leave the island in a timely manner. Public Safety Personnel will go

to every residence within the Number Four Bridge to inform them of the evacuation

order, and record the name, phone number and next of kin of all occupants choosing

to remain.

2. All Cedar Key Police Department vehicles and equipment shall be secured at a safe

location out of danger from any storm surge.

3. All equipment and supplies needed to facilitate the Re-Entry Pass Program as set

forth in Section III below shall be located, checked, and stored in a safe, accessible

place for use immediately after the storm. For example, sufficient barricades, signage,

“Pass Lane” and No-Pass Lane” signs, up-to-date alphabetical list of residents, copies

of the Re-Entry Pass Program, etc.

4. The Chief of Police shall make sure that all his officers are thoroughly trained and

completely understand the Re-Entry Pass Program (Section III below) with the ability

to train outside law enforcement officers who come to assist post storm.

5. Cedar Key Police Department Officers will be placed on standby as needed for duties

post-storm (See Sections II and III below).
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II. Post-Storm:

The Cedar Key Police Department is expected to participate post-storm as set forth in the 

Duties and Responsibilities which are controlled by the EMD.  

Specifically: 

1. The Chief of Police, if first on the scene post-storm, temporarily assumes the role

of EMD until the official EMD arrives.

2. The Cedar Key police officers are part of the Initial Re-Entry Team personnel as

defined in Section I (2) of the Duties and Responsibilities and as such they shall

participate in all the Re-Entry Team jobs as set forth in said Duties and

Responsibilities.

3. The Cedar Key Police shall establish the traffic control points and secure the

Number Four Bridge as directed by the EMD and Section II (5) of the Duties and

Responsibilities. Re-entry pass checkpoints may also be established by the Police

at key intersections throughout Cedar Key as needed to enforce the Re-Entry Pass

Program as set forth below in Section III.

4. Once the EMD, in consultation with the Mayor and Police Chief, has made the

decision to re-open the Number Four Bridge to Residents/Property and Business

Owners as set forth in the Duties and Responsibilities, the Cedar Key Police

Department is responsible for implementing and managing the Cedar Key Re-

Entry Pass Program.

A. The City of Cedar Key Police Department will station officers at the Number

Four Bridge checkpoint 24 hours a day, 7 days a week until the island is

declared opened to the public.

B. The City of Cedar Key Police Department along with assisting agencies will

patrol the Island 24 hours a day, 7 days a week.

C. When a City-Wide Curfew is in effect, ANYONE coming onto the Island

during curfew hours will be escorted to his/her residence or business by an

officer to remain there until the curfew is lifted the next morning.

5. The Cedar Key Police shall also continue to perform their regular law

enforcement duties as needed to maintain order and to protect and secure the

Residents/Property and Businesses Owners and their property.

III. The Cedar Key Re-Entry Pass Program (“Program”):

1. Re-Entry Pass Program Overview:
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A. This Re-Entry Program is triggered only upon the official declaration of the

EMD, in consultation with the Mayor and Police Chief, that the island is safe

for re-entry after the Initial Re-Entry Team has completed its work.

B. Re-entry passes enhance public safety, efficiency, and speed up the recovery

process allowing passholders to be quickly identified and affording them the

right to use the “Pass Lane” when entering the island to avoid long lines and

delays.

2. Order of Re-Entry:

A. Initial Re-Entry Team. The Initial Re-Entry Team will be composed of

members of the Cedar Key Volunteer Fire Department designated by the Fire

Chief’s designee who will serve in his place while he is acting as the EMD,

members of the Cedar Key Police Department designated by the Police Chief,

members of the Cedar Key Public Works Department designated by the

Public Works Department Head, members of the Cedar Key Water and Sewer

District employees designated by the CKWS Manager, members of Levy

County Department of Public Safety (if available), and members of CFEC (if

available) (collectively the “Initial Re-Entry Team”).

B. Cedar Key City Staff and Commissioners.  Once the location of the on-island

Emergency Operations Center (EOC) has been identified as ready for

operations, essential City Hall administrative staff, as designated by the

Mayor and City Commissioners, will be allowed re-entry at this time.

C. Residents, and Property and Business Owners. Unless otherwise determined

by the EMD, once the island has been declared safe for re-entry, the island

will be open first to Residents, and Property and Business Owners (the

“Residents/Property and Business Owners”) so they can assess and secure

their homes, businesses, and property, and begin the recovery process.

Business Owners shall be the owners of businesses physically located on

owned or leased property on the island (“Business Owner”), and for purposes

of this Re-Entry Pass Program, Business Owner does not include owners of

mobile businesses which should be moved off island for a storm event, inner

marina mobile kiosk renters, or Aquaculture Business Owners.

D. Aquaculture Business Owners. Unless otherwise determined by the EMD,

once the island has been opened to Residents/Property and Business Owners,

and the EMD has declared that at least one on-island boat ramp is functional

for boat launching, the island will be open to non-resident aquaculture

business owners towing an aquaculture work boat and entering the island to

launch their boats for work purposes only (the “Aquaculture Business

Owners”).  Aquaculture Business Owners will be granted Daily Passes to

gain entrance to the island using the process set forth in Section III (10)

below.

E. Contractors/Helpers. Contractors and Helpers will be able to enter the island

by obtaining daily passes once the EMD, Police Chief, and Mayor make the

decision to do so.  This decision will be based on whether residents/property

owners and business owners have had ample time and opportunity to assess

and secure their property.  For purposes of this Program, Helpers are those



DRAFT ONLY 5.3.25 

volunteers who are coming onto the island at the request of a 

Resident/Property and Business Owner, to secure and/or mitigate damage to 

their property before the island is open to general public volunteers, etc. (the 

“Helpers”) 

F. Non-Governmental Disaster Relief Agencies / Press.  Non-Governmental

Disaster Relief Organizations and the Press will be allowed on the island with

Daily Passes after coordinating with City Hall personnel for entry, subject to

the discretion and approval of the Mayor.

3. Re-Entry Pass Eligibility:

A. Residents and Property Owners. Every Cedar Key resident or property owner is

eligible to receive one Re-Entry Pass each year for free. If more than one person

lives at an on-island residence, additional passes may be obtained without charge

provided the requirements set forth in Section III (7) are met.

B. On-Island Business Owners - Business Owners may receive up to two Re-Entry

Passes without charge.  However, if a Business Owner is also a resident, the

Business Owner may only obtain one additional Re-Entry Pass.

C. Aquaculture Business Owners Aquaculture Business Owners are not eligible for

Re-Entry Passes but may be granted a Daily Pass to enter the island. See Section

III(2)(D) for who qualifies as an Aquaculture Business Owner and Section

III(10)(H) for the process.

4. When To Obtain your Re-Entry Pass And Pass Characteristics:

Eligible parties must obtain a new Re-Entry Pass sticker every year. The new

yearly sticker shall be placed over the previous year’s sticker on the existing Re-

Entry Pass. The color of the Re-Entry Pass sticker will change yearly.  Re-Entry

Passes will be issued with an alpha-numeric code that includes the first 3 letters of

the last name of the person who will be using the pass (as given in the

passholder’s driver’s license) and then an identifying number, e.g. SMI147.

5. Where To Obtain Your Yearly Re-Entry Pass:

A. In Person - Passes may be obtained at City Hall at any time throughout the

year, up to the closing of City Hall for a storm event. City Hall is located

at 809 6th Street, Cedar Key, FL 32625.

B. By Mail - Residents may request to receive passes via mail for an

additional fee by calling (352-543-5132) or emailing City Hall, and

providing the necessary verification documents to cityhall@cedarkeyfl.us.

6. Documentation Needed To Obtain A Re-Entry Pass:

A. Definition of Current Documents. All documents required below must be

“current” which means: (a) for a government issued identification, the

document must be valid and unexpired, (b) for documents from a utility,

the bill presented must not be older than three (3) months from the date re-

entry is sought, (c) for a tax record, the document must be for the most

recent tax year, and (d) for a rental agreement, the leased location
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(address) must be within the Number Four Bridge and the leased term 

must include the date re-entry is sought. 

B. Property Owners:

a. A government issued picture ID with an address within the Number Four

Bridge, and his/her license plate number; OR

b. A government issued picture ID and a utility bill, deed, mortgage

statement, or tax records for a home or business with an address inside the

Number Four Bridge; his/her license plate number.

C. Residents or business owners who rent a property inside the Number Four

Bridge:

a. A government issued picture ID with an address located within the

Number Four Bridge; his/her license plate number; OR

b. A government issued picture ID and a utility bill and/or rental agreement

for address located within the Number Four Bridge; his/her license plate

number.

D. Businesses owners who rent may also use:

a. A government issued picture ID and their company’s Sunbiz.org

registration that lists a location within the Number Four Bridge, and the

name of the listed Business Owner/director/president matches the name on

the person’s government issued ID; his/her license plate number.

7. Residents/Property and Business Owners wanting a second pass:

A. Must provide a copy of the government issued picture ID of the employee

or resident family member who will be using the Re-Entry Pass after a

storm event (the first three letters of the last name of the designated pass

user will be used on their pass and is only intended for his/her use); his/her

license plate number.

B. Additional Passholders must also provide a current vehicle registration (a)

with a matching registered address within the Number Four Bridge; and

(b) with a license plate number that is different from those of all other Re-

Entry Passholders living at the same address.

C. Business Owners may only obtain one additional pass.

D. Business Owners must apply for the Re-Entry Pass on behalf of their

employee being issued the second pass.

8. Enforcement of Re-Entry Passes:

A. Checkpoints will be setup at the Number Four bridge and if needed at key

intersections throughout Cedar Key. The Number Four Bridge checkpoint will

have two lanes to enter the island – a “Pass Lane” and a “No Pass Lane”.

B. Anyone without a valid pass or those picking up a Daily Pass at the Number

Four Bridge must use the “No Pass” lane.

C. Entry in the Pass Lane, and clearance at all on-island checkpoints (or anytime

Re-Entry Pass verification is requested by law enforcement), require the

presentation of a valid Re-Entry Pass and a current government issued state ID

of a person in the vehicle whose last name matches the three letters on the Re-

Entry Pass.
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D. Confiscation of Passes: If a Re-Entry Pass does not match the first three letters

on the current government issued state ID of someone in the vehicle, then the

Re-Entry Pass will be confiscated by law enforcement and the vehicle will be

re-directed to the “No Pass” line or escorted off the island, as applicable.

9. Entry Without a Valid Pass (“No Pass Line”):

A. Residents/Property and Business owners seeking entry to the island

without a valid Re-Entry Pass must use the “No Pass” line at the re-entry

point on the Number Four Bridge.

B. Entry WITHOUT Pass but WITH Proof of Residency/Property or

Business Ownership:

i. Provide the same document(s) and ID as required to obtain a Re-

Entry Pass (see Section III (6) above). These documents may be

hard copies or shown to the officer via phone or computer screen;

and

ii. Personnel manning the “No Pass” line must verify that the address

is an address within the Number Four Bridge.

iii. Residents/Property and Business Owners who enter via these

documents will be given a Daily Pass and instructed to go to City

Hall to obtain a valid Re-Entry Pass.

C. Entry WITHOUT Pass and WITHOUT Proof of Residency/Property or

Business ownership:

i. Vehicles without a Re-Entry Pass and without the required proof of

residency or property/business ownership will be denied entry

except as set forth in Section III (10) below.

ii. Any exception to entry without a pass and without proof of

residency/property or business ownership that is not otherwise

expressly set forth in this Re-Entry Pass Program must be

approved by a City Commissioner in his/her discretion.

iii. If approval is granted by a Commissioner, a Daily Pass will be

provided to the Resident/Property and Business Owner as set forth

in Section III (10) below.

10. Entry Using a Daily Pass:

A. A “Daily Pass” may be requested from City Hall by Residents/ Property

and Business Owners for Contractors and/or Helpers he/she hires or

otherwise engages to help secure property or otherwise mitigate damage

and loss to property/business.

B. Information needed to obtain Daily Pass from City Hall:

i. The name on the third-party driver’s government issued photo ID;

ii. The date for which entry with a Daily Pass is being requested;

iii. The address where the Contractor or Helper will be working that

day (verified as an on-island address); and

iv. The license plate number of the vehicle gaining entry.

C. The required Daily Pass information shall be written on the Daily Pass by

the granting officer at the Number Four Bridge.
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D. Daily Pass holders shall keep their Daily Pass on the upper left of their

vehicle’s dashboard, information facing upward, while on island.

E. City Staff will maintain the list of authorized Daily Pass holders and will

make the list available to checkpoint personnel via electronic means

whenever possible, and/or hardcopy. City Staff shall update the list with

new Daily Pass requests throughout the day as possible. Law enforcement

personnel shall pick up the updated Daily Pass list each morning, and as

necessary when electronic update not possible, and shall distribute it to all

checkpoints.

F. A Daily Pass may also be provided by personnel manning the “No Pass”

lane at the Number Four Bridge based on approval from City

Commissioners or when otherwise explicitly provided for in this Re-Entry

Pass Program.

G. Personnel working the “No Pass” lane must check with City Staff prior to

refusing to issue a Daily Pass to a name listed on the updated Daily Pass

list.

H. Daily Pass for Aquaculture Business Owners: Drivers requesting entry at

the Number Four Bridge who produce a valid state issued Aquaculture AQ

Card (see attached photo) AND who are towing a work boat to be

launched at an on-island boat ramp for daily aquaculture work, will be

issued a Daily Pass by bridge personnel. Daily Passes may not be issued

under this Paragraph H to Aquaculture Business Owners or others for

recreational purposes or purposes other than aquaculture work.

I. Daily Passes may be checked randomly by law enforcement and/or at

established checkpoints on the islands to ensure proper use of the passes.

J. Residents/Property and Business Owners who enter via a Daily Pass as set

forth herein shall be instructed by the issuing officer to go directly to City

Hall to obtain a valid Re-Entry Pass.

11. Lost or Stolen Passes:

A. Re-Entry Passes must be reported lost or stolen to City Hall immediately upon

discovery.

B. A duplicate Re-Entry pass may be issued with a new alpha-numeric code for a

fee of $30.00.

C. If a Re-Entry Pass is confiscated at the Number Four Bridge because it was

used by an ineligible person, and if the pass alpha-numeric code had not

previously been reported to the City as lost or stolen, the passholder will have

to pay a $50.00 fine before the pass will be returned to him/her or before a

new pass will be issued to him/her the next year. Said fine shall be in addition

to the replacement pass fee when a replacement pass is necessary.

D. Fines may be waived by a City Commissioner in their discretion for

extenuating circumstance.



City of Cedar Key 

Commission Meeting  

Agenda/Action Item 
 

 

Submitted By:   Commissioner Beckham 
 
Meeting Date:  August 19, 2025 

 
Subject:  Economic Development Plan Outline 
 
Discussion:  Present ideas collected for EDP 
 
Fiscal Impact: Zero 
 
Attachments:   Handouts forthcoming 
 
Possible Commission Action: Workgroup is requesting initial 
feedback and ideas as well as seeking support for continued 
development or a change of direction. 
 
 



City of Cedar Key 

Commission Meeting 

Agenda/Action Item 

Submitted By: Norm Fugate, City Attorney 

Meeting Date: Aug. 19, 2025 

Subject:  Second Reading – Ordinance 559, Voluntary Annexation 

Discussion:  

Fiscal Impact: 

Attachments: Ordinance 559 

Possible Commission Action: Approval and Acceptance of Ordinance 
559 as written. 
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ORDINANCE NO. 559 

 

AN ORDINANCE OF THE CITY OF CEDAR KEY, FLORIDA, PURSUANT TO PETITION 

NO. ANX 25-02, RELATING TO VOLUNTARY ANNEXATION; MAKING FINDINGS; 

ANNEXING CERTAIN REAL PROPERTY LOCATED IN LEVY COUNTY, FLORIDA; 

PROVIDING SEVERABILITY; REPEALING ALL ORDINANCES IN CONFLICT; 

PROVIDING AN EFFECTIVE DATE 

WHEREAS, Section 166.021, Florida Statutes, empowers the City Commission of the City of 

Cedar Key, Florida, hereinafter referred to as the City Commission, to annex real property into the 

corporate boundaries of the City of Cedar Key, Florida, hereinafter referred to as the City; 

WHEREAS, Sections 171.011 through 171.094, Florida Statutes, empowers the City Commission 

to annex real property into the corporate boundaries of the City, pursuant to a petition voluntarily filed by 

the owner of certain real property; and 

WHEREAS, the owner of certain real property more particularly described herein below, has 

petitioned that the same be voluntarily annexed and incorporated into the boundaries of the City. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE CITY OF 

CEDAR KEY, FLORIDA, AS FOLLOWS: 

Section 1.  Pursuant to a petition, ANX 25-02, by Eden M. Sykes and Scott J. Sykes, the owners of real 

property, as described below and depicted on Schedule A: Location Map, attached hereto and 

incorporated as part of this ordinance, which real property is contiguous to the existing boundaries of the 

City and is reasonably compact, has petitioned the City to have said real property annexed into the City, 

to wit: 

A parcel of land lying in Section 31, Township 15 South, Range 13 East, Levy County, Florida.  Being 

more particularly described, as follows:  Lot 1 of the Windward Subdivision, as recorded in the Public 

Records of Levy County, Florida. 

Section 2.  The City Commission finds that the petition bears the signatures of all owners of the real property 

in the area proposed to be annexed. 

Section 3.  The City Commission finds that the real property, described in Section 1 above, presently is 

contiguous to the boundaries of the City that said real property meets the criteria established by Chapter 171, 

Florida Statutes, as amended, and that said real property should be annexed to the boundaries of the City. 

Section 4.  The real property, described in Section 1 above, is hereby annexed to the boundaries of the 

City, and said real property in every way is a part of the City. 

Section 5.  The boundaries of the City are hereby redefined to include the real property described in 

Section 1 hereof. 

Section 6.  Annexation.  The real property, described in Section 1 above, shall continue to be classified as 

follows: RESIDENTIAL, LOW DENSITY (less than or equal to 2 dwelling units per acre) under the land use 

classifications as designated on the Future Land Use Plan Map of the Levy County Comprehensive Plan and 

classified as SINGLE FAMILY RESIDENTIAL, URBAN (R-1) under the zoning districts as designated on the 

Official Zoning Map of the Levy County Land Development Code until otherwise changed or amended by 

appropriate ordinance of the City. 
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Section 7.  Effective January 1, 2026, all real property lying within the boundaries of the City, as hereby 

redefined, shall be assessed for payment of municipal ad valorem taxes, and effective October 1, 2025, 

shall be subject to all general and special assessments. 

Section 8.  All persons who have been lawfully engaged in any occupation, business, trade or profession, 

within the area, described in Section 1 above, upon the effective date of this ordinance under a valid 

license or permit issued by the County and all other necessary state or federal regulatory agencies, may 

continue such occupation, business, trade or profession within the entire boundaries of the City, as herein 

defined, upon securing all required permits and approvals, and upon payment of all required taxes. 

Section 9.  The City Clerk is hereby directed to file, within seven (7) days of the effective date of this 

ordinance, a certified copy of this ordinance with the following: 

a) Florida Department of State, Tallahassee, Florida; 

b) Florida Office of Economic and Demographic Research, Tallahassee, Florida; 

c) Clerk of the Circuit Court of the County; 

d) Chief Administrative Officer of the County; 

e) Property Appraiser of the County; 

f) Tax Collector of the County; and 

g) All public utilities authorized to conduct business within the City. 

Section 10.  Severability.  If any provision or portion of this ordinance is declared by any court of competent 

jurisdiction to be void, unconstitutional or unenforceable, then all remaining provisions and portions of 

this ordinance shall remain in full force and effect. 

Section 11.  Conflict.  All ordinances or portions of ordinances in conflict with this ordinance are hereby 

repealed to the extent of such conflict. 

Section 12.  Effective Date.  This ordinance shall become effective upon adoption. 

PASSED UPON FIRST READING on the 15th day of July 2025. 

 PASSED AND DULY ADOPTED UPON SECOND AND FINAL READING, in regular session 

with a quorum present and voting, by the City Commission this 19th day of August 2025. 

  CITY COMMISSION OF THE 

Attest:  CITY OF CEDAR KEY, FLORIDA 

 

 

     

Jennifer Sylvester, Acting City Clerk  Jeffrey Webb, Mayor 

 

 

APPROVED AS TO FORM AND LEGALITY: 

 

 

  

Norm D. Fugate, City Attorney  
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Schedule A: Location Map 

 



City of Cedar Key 

Commission Meeting  

Agenda/Action Item 
 

 

Submitted By:  Norm Fugate, City Attorney 
 
Meeting Date: Aug. 19, 2025 

 
Subject: ORDINANCE No. 560, AN ORDINANCE OF THE CITY OF CEDAR 
KEY, FLORIDA AMENDING PROVISIONS RELATING TO ELECTIONS AS 
CONTAINED IN CHAPTER 2 OF THE LAWS OF CEDAR KEY; PROVIDING AN 
EFFECTIVE DATE 
 
Discussion:   
 
Fiscal Impact: 
 
Attachments: Ordinance No. 560   
 
Possible Commission Action:  Approval of Ordinance as written. 
 
 



 

 

ORDINANCE  _560_ 1 

 2 

AN ORDINANCE OF THE CITY OF CEDAR KEY, 3 

FLORIDA AMENDING PROVISIONS RELATING TO 4 

ELECTIONS AS CONTAINED IN CHAPTER 2 OF THE 5 

LAWS OF CEDAR KEY; PROVIDING AN EFFECTIVE 6 

DATE 7 

 8 

WHEREAS, the City of Cedar Key, Florida, (the “City”), is a municipality organized 9 

and existing under the laws of the State of Florida; and 10 

WHEREAS, upon request of the Levy County Supervisor of Elections, the City 11 

Commission of the City desires to amend its ordinances to change the City election procedures; 12 

NOW THEREFORE, be it ordained by the City Commission of the City of Cedar Key, 13 

Florida, as follows: 14 

 SECTION 1.  The following sections of Chapter Two of the Laws of Cedar Key, are 15 

hereby amended as follows, with deleted language shown as strikethrough and added language 16 

shown as underlined: 17 

 18 

2-1.00.08. Appointment of Poll Workers; Opening and Closing Polls; Substitute Poll 19 

Workers; Illiterates Not Qualified. 20 

The City Clerk Levy County Supervisor of Elections shall appoint the necessary poll workers for 21 

the conduct of the election who shall open the election at 7:00 a.m. on the morning of the 22 

election and shall keep the polls open until 7:00 p.m. of such election day. The City Clerk shall 23 

be empowered to appoint substitute poll workers, as necessary. No elector person who cannot 24 

read and write the English language shall be appointed as a poll worker for any election.  25 

 26 

2-1.00.12. Canvassing Board of Composition, Powers and Duties. 27 

Prior to any City election, the City Commission Levy County Supervisor of Elections shall 28 

appoint three persons qualified under state law to serve as the City Canvassing Board. The 29 

County Supervisor of Elections may serve as a nonvoting advisor to the Canvassing Board and 30 

the City Attorney shall serve as legal counsel to the Canvassing Board. The Canvassing Board 31 

shall be responsible for reviewing and determining by majority vote the validity of any absentee 32 

ballot which is questioned by the City Clerk or properly challenged by a candidate or elector; 33 

ruling on any protest or question relating to the election process, which cannot be resolved by the 34 

City Clerk; and receiving, canvassing and certifying the election results. The City Clerk will be 35 

responsible for the scheduling of Canvassing Board meetings, which meetings will be conducted 36 

in accordance with F.S. ch. 286. In the event in may be necessary, in order to come to a proper 37 

decision, the board shall have the power to examine witnesses and take testimony.  38 

 39 

 40 

 41 



 

 

2-1.00.14. Absentee Voting. 42 

The City Levy County Supervisor of Elections will be responsible for administering the absentee 43 

voting process as set forth in F.S. § 101.62 et seq. To the extent practicable, the City Clerk and 44 

the canvassing board shall perform the duties of canvassing absentee ballots in accordance with 45 

the procedures set forth in F.S. § 101.68. If any person believes that any ballot is illegal for any 46 

reason, such person shall have the duty, before the ballot is removed from the envelope, to file 47 

with the canvassing board a protest against the canvass of such ballot, specifying the reason he 48 

believes the ballot to be illegal. No challenge, protest or contest of any type regarding any 49 

absentee ballot shall be accepted after the ballot has been removed from the absentee envelope.  50 

 51 

2-1.00.17. City Clerk Election Responsibilities. 52 

Every municipal election shall be conducted by and be under the personal supervision of the City 53 

Clerk, who the Cedar Key City Commission hereby empowers and directs to exercise all of the 54 

powers and to perform all of the duties and functions appropriate to the conduct of such election, 55 

including the establishment, promulgation, and enforcement of such rules and regulations, 56 

relating to such election and the establishment, maintenance, filing, and preservation of such 57 

election records as the City Clerk may deem necessary, or which may be required by City, 58 

County, or State Law, provided, however, that the City Commission may, by written agreement 59 

with the Levy County Supervisor of Elections, delegate any such powers, duties or functions to 60 

the said Supervisor of Elections.  61 

 62 

2-1.00.18. Challenges and Protests. 63 

Any person who wishes to question, challenge or protest any procedure or decision relating to 64 

any City election shall file such question, challenge or protest in writing to the City Clerk Levy 65 

County Supervisor of Elections or to the Canvassing Board prior to the certification of the 66 

election returns by the Canvassing Board. The City Clerk Supervisor of Elections or the 67 

Canvassing Board, as the case may be, shall make a decision as soon as is practicably possible. 68 

Any decision of the City Clerk Supervisor of Elections may be appealed to the Canvassing 69 

Board. The failure by any person to file such question, challenge or protest within the time and in 70 

the manner prescribed above, shall be deemed to be a failure to exhaust administrative remedies 71 

in any subsequent judicial proceeding.  72 

 73 

SECTION 2. It is the intention of the City Commission that the provisions of this 74 

ordinance shall become and be made a part of the Laws of Cedar Key, Florida, and that the 75 

Sections and Paragraphs of this Ordinance may be renumbered or relettered in order to 76 

accomplish such intention. The correction of typographical errors which do not affect the intent 77 

of the ordinance may be authorized by the City Attorney or designee without public hearing by 78 

filing a corrected or recodified copy of the same with the City Clerk. 79 

 80 



 

 

SECTION 3. If any section, sentence, clause or phrase of this ordinance is held to be 81 

invalid or unconstitutional by any court of competent jurisdiction, then said holding shall in no 82 

way affect the validity of the remaining portions of this ordinance. 83 

SECTION. 4. This ordinance shall be effective for the City election of 2026 and all years 84 

thereafter. 85 

 Approved at first reading on August 19, 2025. 86 

 Enacted by the Cedar Key Commission at the conclusion of a properly advertised public 87 

hearing, this _______ day of September, 2025. 88 

 89 

ATTEST:      CITY OF CEDAR KEY, FLORIDA, by: 90 

 91 

_____________________________   ________________________________ 92 

Jennifer Sylvester     Jeffrey Webb 93 

CITY CLERK      MAYOR 94 

 95 

APPROVED AS TO FORM AND LEGALITY: 96 

 97 

_____________________________ 98 

Norm D. Fugate, City Attorney 99 



City of Cedar Key 

Commission Meeting  

Agenda/Action Item 
 

 

Submitted By:  Norm Fugate, City Attorney 
 
Meeting Date: Aug. 19, 2025 

 
Subject:  Nelson’s Cove Hydrologic Restoration and Green Space Project 
 
Discussion:   
 
Fiscal Impact: 
 
Attachments:   

• FCT 23-013-FF24 Giles Option Agreement 

• FCT 23-013-FF24 HR Option Agreement 

• F2413 Nelson’s Cove……Grant Agreement 
 
Possible Commission Action: Approval of Joinder Option Agreements 
 
 



 

 

Project #: 23-013-FF24 
Property Tax I.D.#: 08887-000-00, 08887-001-00, 08887-002-00, 08887-003-00, 08887-04-00,  
08887-011-00, 08887-012-00, 08887-013-00, 08887-014-00, 08887-015-00, 08889-00-00 
    
 OPTION AGREEMENT FOR SALE AND PURCHASE 
 
THIS AGREEMENT is made this             day of                        , 2025, between  ESTATE OF 
WILLIAM W. GILES, whose address is 12510 NW 117TH Avenue, Chiefland, Florida 32626, as "Seller," 
and the FLORIDA COMMUNITIES TRUST, a nonregulatory agency within the Department of 
Environmental Protection, ("Acquiring Agency") whose address is 3900 Commonwealth Boulevard, Mail 
Station 103, Tallahassee, Florida 32399, and the CITY OF CEDAR KEY, a municipality within Levy 
County, Florida [a political subdivision within the State of Florida] (“Local Government”), whose address 
PO Box 339, Cedar Key, Florida 32625, and FLORIDA’S NATURE COAST CONSERVANCY, INC., 
a Florida not for profit corporation (“Not For Profit Organization”), whose address is PO Box 401, Cedar 
Key, Florida, 32625.  Acquiring Agency, Local Government and Not For Profit Organization will be 
collectively referred to as "Purchaser".   
 
1. GRANT OF OPTION. Seller hereby grants to Purchaser the exclusive option to purchase the real 
property located in Levy County, Florida, described in Exhibit "A," together with all timber, transferable 
development rights, improvements, easements, appurtenances, hereditaments, and riparian and littoral 
rights, if any (the "Property"), in accordance with the provisions of this Agreement.  This Option Agreement 
becomes legally binding upon execution by the parties but exercise of the option is subject to approval by 
Purchaser and is effective only if Acquiring Agency, Local Government and Not For Profit Organization 
give written notice of exercise to Seller.   
 
2. OPTION TERMS.  The consideration for the option granted by this Agreement is $100.00 ("Option 
Payment").  Upon execution of this Option Agreement by the Acquiring Agency, the Acquiring Agency 
will  apply to the  Comptroller of the State of Florida for a state warrant in the amount of the Option 
Payment, which will be forwarded to the escrow agent to hold for the benefit of the Seller.  The Option 
Payment is non-refundable such that Seller shall be entitled to retain the Option Payment regardless of 
whether Purchaser exercises the Option; provided, however, the Option Payment shall be credited toward 
the purchase price at closing if Purchaser timely exercises the Option as discussed below.  The Option may 
be exercised during the period beginning with the Purchaser's execution of this Agreement and the 
Acquiring Agency's governing body granting project plan approval in accordance with Rule 9K-8.011, 
Florida Administrative Code, and ending 180 days after Purchaser’s execution of this Agreement ("Option 
Expiration Date"), unless extended by other provisions of this Agreement. If Purchaser’s funds in the 
amount of the purchase price (as hereinafter defined in Paragraph 3.A.) are not available by the Option 
Expiration Date, the period of exercise of the option may be extended until such funds become available, 
not to exceed 60 days after the Option Expiration Date, by written notice to Seller.  If Purchaser’s funds are 
not available at the end of the 60-day extension then this Agreement shall terminate and neither party shall 
have further obligations under the provisions of this Agreement.  If Purchaser does not exercise its option 
by the Option Expiration Date, as extended if applicable, then the escrow agent is directed to release and 
disburse the Option Payment to Seller the following day. If Purchaser does timely exercise its option, then 
escrow agent shall credit the Option Payment toward the purchase price paid by Purchaser at closing.   
 
3.A. PURCHASE PRICE.  The purchase price for the Property is ONE HUNDRED SEVENTY 
THOUSAND and no/100 Dollars ($170,000.00) (the"Initial Purchase Price”) which, after credit for the 
Option Payment, will be paid at closing.  Seller hereby authorizes Acquiring Agency to issue a state warrant 
directly to an escrow agent who is authorized by law to receive such payment, and who is acceptable to 
Purchaser, and to require the escrow agent to pay Seller’s expenses of sale and real estate taxes.   The Initial 
Purchase Price is subject to adjustment in accordance with paragraph 3.B.  This Agreement is contingent 



 

 

upon Purchaser’s approval of the Final Adjusted Purchase Price, hereinafter defined, and upon confirmation 
that the Final Adjusted Purchase Price is not in excess of the maximum value of the Property as determined 
in accordance with Section 253.025(8), Florida Statutes.  The determination of the Final Adjusted Purchase 
Price can only be made after Purchaser’s approval of the survey required in paragraph 5.         
 
The Florida Communities Trust Florida Forever award to the Local Government and Not For Profit 
Organization will in no event exceed the pro rata share of the final Project Costs (56.36%) or Three Hundred 
Thirty One Thousand Nine Hundred Sixty One and 50/Dollars ($331,961.50).  A portion of these funds 
may be allocated to pay for the costs of due diligence products, including but not limited to title work, 
surveys, appraisals, and an environmental site assessment.  The Initial Purchase Price is subject to 
adjustment in accordance with paragraph 3.B.  The determination of the final Purchase Price can only be 
made after the completion and approval of the survey required in paragraph 5.  This Agreement is contingent 
upon approval of Initial Purchase Price, Acquiring Agency's Purchase Price, and Local Government and 
Not For Profit Organization’s Purchase Price by Purchaser. 
 
Acquiring Agency's funds necessary to close are the sole responsibility of Acquiring Agency.  Seller shall 
have no recourse whatsoever, at law or equity, against Local Government and Not For Profit Organization 
or the Property as a result of any matter arising at any time, whether before or after fee simple title is 
conveyed to Local Government and Not For Profit Organization, relating to Acquiring Agency's funds.  
Local Government and Not For Profit Organization shall have no obligation under this Agreement to 
provide any portion of Acquiring Agency's funds to Seller.  Should Local Government and Not For Profit 
Organization's funds or Acquiring Agency's funds not be available for any reason, Purchaser or Seller may 
elect to terminate this Agreement by written notice to the parties without liability to any party.  
 
Acquiring Agency and Local Government and Not For Profit Organization agree that the Local Government 
and Not For Profit Organization shall take fee simple title to the Property at the closing notwithstanding 
that Acquiring Agency and Local Government and Not For Profit Organization are required to pay all of 
the Total Purchase Price in the manner set forth in this Agreement.  Conveyance of the Property in fee 
simple from Seller to Local Government and Not For Profit Organization will take place at the closing, in 
exchange for the payments to be made by Acquiring Agency and Local Government and Not For Profit 
Organization to Seller at closing as set forth above in this paragraph 3.A. 
 
3.B. ADJUSTMENT OF TOTAL PURCHASE PRICE.  If, prior to closing, Acquiring Agency 
determines that the Total Purchase Price stated in paragraph 3.A. exceeds the approved value of the 
property, the Initial Purchase Price will be reduced to the approved value of the Property (herein the “Final 
Adjusted Purchase Price”). If the Final Adjusted Purchase Price is less than 99% of the Initial Purchase 
Price because of the adjustment provided, Seller shall, in Seller’s  sole discretion, have the right to terminate 
this Agreement and neither party shall have any further obligations under this Agreement.  If Seller elects 
to terminate this Agreement, Seller shall provide written notice to Acquiring Agency and Local Government 
and Not For Profit Organization of seller’s election to terminate this Agreement within 10 days after Seller's 
receipt of written notice from Acquiring Agency of the Final Adjusted Purchase Price.    The Initial Purchase 
Price and the Final Adjusted Purchase Price, whichever is applicable depending on whether or not an 
adjustment has occurred under the provisions of this paragraph 3.B. are hereinafter referred to as the 
“Purchase Price”. In the event Seller fails to give Acquiring Agency and Local Government and Not For 
Profit Organization a written notice of termination within the aforesaid time period from receipt of 
Acquiring Agency's written notice, then Seller shall be deemed to have waived any right to terminate this 
Agreement based upon a reduction in the Total Purchase Price stated in paragraph 3.A. 
 
4.A. ENVIRONMENTAL SITE ASSESSMENT.  Purchaser, prior to the exercise of the option and at 
its sole and expense, may conduct an environmental site assessment of the Property to determine the 
existence and extent, if any, of any Hazardous Materials on the Property.  If further investigations, testing, 



 

 

monitoring or environmental site assessments are required to determine the existence or extent of 
Hazardous Materials on the Property, Purchaser, at its sole option may elect to extend the Option Expiration 
Date to conduct such procedures at the Purchaser's sole cost and expense. For purposes of this Agreement 
"Hazardous Materials" shall mean any hazardous or toxic substance, material or waste of any kind or any 
other substance which is regulated by any Environmental Law (as hereinafter defined in paragraph 4.B.)  
 
4.B. HAZARDOUS MATERIALS.  If the environmental site assessment provided for in paragraph 4.A. 
confirms the presence of Hazardous Materials on the Property, Purchaser, at its sole option, may elect to 
terminate this Agreement and neither party shall have any further obligations under this Agreement.  Should 
Purchaser elect not to terminate this Agreement, Seller shall, at his sole cost and expense and prior to the 
exercise of the option and closing, promptly commence and diligently pursue any assessment, clean up, and 
monitoring of the Property necessary to bring the Property into full compliance with Environmental Law 
to Acquiring Agency’s satisfaction in its sole discretion.  "Environmental Law" shall mean all federal, state, 
and local laws, including statutes, regulations, ordinances, codes, rules, judgments, orders, decrees, permits, 
concessions, grants, franchises, licenses, agreements, and other governmental restrictions relating to the 
protection of the environment or human health, welfare, or safety, or to the emission, discharge, seepage, 
release or threatened release of any contaminant, solid waste, hazardous waste, pollutant, irritant, petroleum 
product, waste product, radioactive material, flammable or corrosive substance, carcinogen, explosive, 
polychlorinated biphenyl, asbestos, hazardous or toxic substance, material or waste  of  any kind into the 
environment, including, without limitation, ambient air, surface water, ground water, or land.  
“Environmental Law” includes, but is not limited to, the Federal Solid Waste Disposal Act, the Federal 
Clean Air Act, the Federal Clean Water Act, the Federal Resource and Conservation and Recovery Act of 
1976, the Hazardous and Solid Waste Amendments of 1984, the Federal Comprehensive Environmental 
Response, Compensation and Liability Act of 1980, the Federal Superfund Amendments and 
Reauthorization Act of 1986, Chapters 161, 253, 373, 376 and 403, Florida Statutes, Rules of the U.S. 
Environmental Protection Agency, Rules of the Florida Department of Environmental Protection, and the 
rules of the Florida water management districts now or at any time hereafter in effect.   
   
Should the estimated cost to seller of clean-up of Hazardous Materials exceed a sum equal to  3% of the 
Initial Purchase Price as stated in paragraph 3.A., Seller may elect to terminate this Agreement and no party 
shall have any further obligations under this Agreement.  If Hazardous Materials placed on the Property 
prior to closing are discovered after closing, Seller shall remain obligated hereunder, with such obligation 
to survive the closing and delivery and recording of the deed described in paragraph 8. of this Agreement 
and Purchaser's possession of the Property, to diligently pursue and accomplish the clean-up of Hazardous 
Materials in a manner consistent with all applicable Environmental Laws and at Seller's sole cost and 
expense. 
 
Further, if neither party elects to terminate this Agreement as provided above, Seller shall indemnify and 
save harmless and defend Purchaser, its officers, servants, agents, and employees from and against any and 
all claims, suits, actions, damages, liabilities, expenditures, or causes of action of whatsoever kind arising 
from Hazardous Materials placed on the Property prior to closing.  Seller shall defend, at Seller’s sole cost 
and expense, any legal action, claim, or proceeding instituted by any person against Purchaser as a result 
of any claim, suit, or cause of action for injuries to body, life, limb, or property for which Hazardous 
Materials placed on the Property prior to closing are alleged to be a contributing legal cause.  Seller shall 
save Purchaser harmless from and against all judgments, orders, decrees, attorney's fees, costs, expenses, 
and liabilities in and about any such claim, suit, investigation, or defense thereof, which may be entered, 
incurred, or assessed as a result of the foregoing. 
 
The limitation herein on Seller's contractual obligation to indemnify Purchaser as specified in this paragraph 
4.B shall not be construed to limit Seller's legal liability under any Environmental Law for Hazardous 
Materials located on the Property or to limit Purchaser’s legal and equitable remedies against Seller under 



 

 

any Environmental Law for Hazardous Materials located on the Property.  
   
5. SURVEY.  Purchaser may have the Property surveyed at its expense.  If the survey (“Survey”), 
certified by a professional surveyor and mapper licensed by the State of Florida, shows any reduction in 
acreage from the appraised acreage to the surveyed acreage, any encroachment on the Property, or that 
improvements intended to be located on the Property encroach on the land of others, the same shall be 
treated as a title defect.   
 
6. TITLE INSURANCE.  Purchaser may, within fifteen (15) days following the Effective Date, obtain  
a marketable title insurance commitment, to be followed by an owner's marketable title insurance policy 
(ALTA Form "B" with Florida revisions) from a title insurance company approved by the Acquiring 
Agency, insuring marketable title to the Property in the amount of the Total Purchase Price at Purchaser’s 
expense.     
 
7. DEFECTS IN TITLE.  If the title insurance commitment or Survey furnished pursuant to this 
Agreement discloses any defects in title which are not acceptable to Purchaser, Seller shall, within 90 days 
after notice form Purchaser, remove said defects in title.  Seller agrees to use diligent effort to correct the 
defects in title within the time provided therefor, including the bringing of necessary suits.  If Seller is 
unsuccessful in removing the title defects within said time Purchaser shall have the option to either:  (a) 
accept the title as it then is with a reduction in the Purchase Price by an amount mutually agreed upon by 
the parties, (b) accept the title as it then is with no reduction in the Purchase Price, (c) extend the amount 
of time that Seller has to remove the defects in title, or (d) terminate this Agreement, thereupon releasing 
Purchaser and Seller form all further obligations under this Agreement.  If Seller fails to make a diligent 
effort to remove the title defects, Seller shall be in default and the provisions of paragraph 17. of this 
Agreement shall apply. 
 
8. INTEREST CONVEYED.  At closing, Seller shall execute and deliver to Local Government and 
Not For Profit Organization a statutory warranty deed in accordance with the provisions of Section 689.02, 
Florida Statutes, conveying marketable title to the Property in fee simple free and clear of all liens, 
reservations, restrictions, easements, leases, tenancies, and other encumbrances, except for encumbrances 
deemed acceptable in the sole discretion of Purchases that do not impair the marketability of title to the 
Property.  The grantee in Seller's Warranty Deed shall be the City of Cedar Key and Florida’s Nature Coast 
Conservancy, Inc., a Florida not for profit corporation.  
 
9. PREPARATION OF CLOSING DOCUMENTS.  Upon execution of this Agreement, Seller shall 
submit to Purchaser a properly completed and executed beneficial interest affidavit and disclosure statement 
as required by Sections 286.23 and 380.08(2), Florida Statutes.  Seller shall prepare the deed described in 
paragraph 8 of this Agreement, Seller's closing statement, the title, possession, and lien affidavit certified 
to Purchaser and title insurer in accordance with Section 627.7842, Florida Statutes, and an environmental 
affidavit.  The deed, title, possession, and lien affidavit and environmental affidavit shall be prepared on 
Acquiring Agency forms provided by Acquiring Agency.  Acquiring Agency shall prepare Purchaser's 
closing statement. All prepared documents shall be submitted to Local Government and Not For Profit 
Organization and Acquiring Agency for review and approval at least 30 days prior to the Option Expiration 
Date.  
 
10. PURCHASER REVIEW FOR CLOSING.  Purchaser will approve or reject each item provided by 
Seller under this Agreement within 30 days after receipt by Purchaser of the required items.  Seller will 
have 30 days thereafter to cure and resubmit any rejected item to Purchaser.  In the event Seller fails to 
timely deliver any item, or Purchaser rejects any item after delivery, Purchaser may in its discretion extend 
the Option Expiration Date. 
 



 

 

11. EXPENSES.  Seller will pay the documentary revenue stamp tax and all other taxes or costs 
associated with the conveyance, including the cost of recording the deed described in paragraph 8 of this 
Agreement and any other recordable instruments that Purchaser deems necessary to assure good and 
marketable title to the Property.   
 
12. TAXES AND ASSESSMENTS.  At closing, Seller shall satisfy all real estate taxes and 
assessments that are or may become a lien against the Property.  In the event the Local Government and 
Not For Profit Organization acquires fee title to the Property between January 1 and November 1, Seller 
shall, in accordance with Section 196.295, Florida Statutes, place in escrow with the county tax collector 
an amount equal to the current taxes prorated to the date of transfer, based upon the current assessment and 
millage rates on the Property.  In the event the Local Government and Not For Profit Organization acquires 
fee title to the Property on or after November 1, Seller shall pay to the county tax collector an amount equal 
to the taxes that are determined to be legally due and payable by the county tax collector.   
 
13. CLOSING PLACE AND DATE.  The closing shall be on or before 15 days after Purchaser 
exercises the option; provided, however, that if a defect exists in the title to the Property, title commitment, 
Survey, environmental site assessment, or any other documents required to be provided, completed, and 
executed by Seller, the closing shall occur either on the original closing date or within 60 days after receipt 
of documentation curing the defects, whichever is later.  The date, time and place of closing shall be set by 
Purchaser.  
 
14. RISK OF LOSS AND CONDITION OF REAL PROPERTY.  Seller assumes all risk of loss or 
damage to the Property prior to the date of closing and warrants that the Property shall be transferred and 
conveyed to the Local Government and Not For Profit Organization in the same or essentially the same 
condition as of the date of Seller's execution of this Agreement, ordinary wear and tear excepted.  If the 
condition of the Property is altered, by an act of God or other natural force beyond the control of Seller, 
however, Purchaser may elect, at its sole option, to terminate this Agreement and neither party shall have 
any further obligations under this Agreement.  Seller represents and warrants that there are no parties other 
than Seller in occupancy or possession of any part of the Property.  Seller warrants that there are no facts 
known to Seller materially affecting the value of the Property which are not readily observable by Purchaser 
or that have not been disclosed to Purchaser.    
       
All wells located on the Property shall be duly abandoned at the Seller's sole cost and expense prior to the 
exercise of the option unless this requirement is waived by Purchaser in writing.  Seller warrants that any 
billboards on the property shall be removed prior to closing. 
    
Seller agrees to clean up and remove all abandoned personal property, refuse, garbage, junk, rubbish, trash, 
and debris (hereafter "trash and debris") from the Property to the satisfaction of Local Government and Not 
For Profit Organization prior to exercise of the option by Purchaser.  If the Seller does not remove all trash 
and debris from the Property prior to closing, Purchaser at its sole option, may elect to: (a) deduct the 
expense necessary to remove trash and debris from the Seller's proceeds of sale up to but not to exceed 5% 
of the Initial Purchase Price and proceed to close, with the Local Government and Not For Profit 
Organization incurring any additional expenses necessary to remove all trash and debris and clean up the 
Property subsequent to closing, (b) extend the amount of time the Seller has to remove all trash and debris 
from the Property, (c) terminate this Agreement, and neither party shall have any further obligations under 
the Agreement.   
 
15. RIGHT TO ENTER PROPERTY AND POSSESSION.  Seller agrees that from the date this 
Agreement is executed by Seller, Purchaser and its agents, upon reasonable notice, shall have the right to 
enter the Property for all lawful purposes.  Seller shall deliver possession of the Property to the Local 
Government and Not For Profit Organization at closing. 



 

 

 
16. ACCESS.  Seller warrants that there is legal and practical ingress and egress for the Property over 
public roads or valid, recorded easements for the use and benefit of and as an appurtenance to the Property. 
 
17. DEFAULT.  If Seller defaults under this Agreement, Purchaser may waive the default and proceed 
to closing, seek specific performance, or refuse to close and elect to receive the return of any money paid, 
each without waiving any action for damages, or any other remedy permitted by law or in equity resulting 
from Seller's default.   
 
18. BROKERS.  Seller warrants that no persons, firms, corporations, or other entities are entitled to a 
real estate commissions or other fees as a result of this Agreement or subsequent closing, except as 
accurately disclosed on the disclosure statement required in paragraph 9.  Seller shall indemnify and hold 
Purchaser harmless from all such claims, whether disclosed or undisclosed. 
 
19. RECORDING.  Purchaser may record this Agreement, or notice of it, in the appropriate county or 
counties. 
 
20. ASSIGNMENT.  This Agreement may be assigned by Purchaser, in which event Purchaser will 
provide written notice of assignment to Seller.  Seller may not assign this Agreement without the prior 
written consent of Purchaser. 
 
21. TIME.  Time is of essence for all dates or times set forth in this Agreement.  
 
22. SEVERABILITY.  If any of the provisions of this Agreement are deemed to be unenforceable and 
the unenforceability of said provisions does not adversely affect the purpose and intent of this Agreement, 
in Purchaser's sole discretion, the enforceability of the remaining provisions of this Agreement shall not be 
affected.  
 
23. SUCCESSORS IN INTEREST.  This Agreement shall bind and inure to the benefit of Seller and 
Purchaser and their respective heirs, legal representatives, and successors. Whenever used, the singular 
shall include the plural and one gender shall include all genders.  
 
24. ENTIRE AGREEMENT.  This Agreement contains the entire agreement between the parties 
pertaining to the subject matter contained in it and supersedes all prior and contemporaneous agreements, 
representations, and understandings of the parties.  No supplement, modification, or amendment to this 
Agreement shall be binding unless executed in writing by the parties. 
 
25. WAIVER.  Failure of Purchaser to insist upon strict performance of any covenant or condition of 
this Agreement, or to exercise any right herein contained, shall not be construed as a waiver or 
relinquishment of any such covenant, condition, or right. 
 
26. COUNTERPARTS.  This Agreement may be executed in one or more counterparts, but all such 
counterparts, when duly executed, shall constitute one and the same Agreement. 
 
27. ADDENDUM.  Any addendum attached hereto that is signed by the parties shall be deemed a part 
of this Agreement. 
 
28. NOTICE.  Whenever either party desires or is required to give notice unto the other, it must be 
given by written notice, and either delivered personally, transmitted via electronic mail, mailed postage 
prepaid, or sent by overnight courier to the appropriate address indicated on the first page of this Agreement, 
or such other address as is designated in writing by a party to this Agreement. 



29. CERTIFICATION REGARDING TERRORISM.  Seller hereby certifies that to the best of Seller’s
knowledge, after making all appropriate inquiries, Seller is in compliance with, and shall use all funds derived
from the sale of the Property in compliance with, all applicable anti-terrorism laws, regulations, rules, and
executive orders, including but not limited to, the USA Patriot Act of 2001, 18 U.S.C. sections 2239A-C, and
U.S. Presidential Executive Orders 12947 and 13224.

30. SURVIVAL.  The covenants, warranties, representations, indemnities, and undertakings of Seller
set forth in this Agreement shall survive the closing, the delivery and recording of the deed described in
paragraph 8 of this Agreement, and Local Government and Not For Profit Organization’s possession of the
Property.

THIS AGREEMENT IS INITIALLY TRANSMITTED TO THE SELLER AS AN OFFER.  IF THIS 
AGREEMENT IS NOT EXECUTED BY THE SELLER ON OR BEFORE _______________, 
PURCHASER WILL BE UNDER NO OBLIGATION TO ACCEPT THIS INSTRUMENT.  THE 
EXERCISE OF THIS OPTION IS SUBJECT TO: (1) APPROVAL OF THIS AGREEMENT, TOTAL 
PURCHASE PRICE, ACQUIRING AGENCY'S PURCHASE PRICE, AND LOCAL GOVERNMENT 
AND NOT FOR PROFIT ORGANIZATION’S PURCHASE PRICE BY PURCHASER, (2) ACQUIRING 
AGENCY'S GOVERNING BODY GRANTING PROJECT PLAN APPROVAL IN ACCORDANCE 
WITH RULE 62-818.011, FLORIDA ADMINISTRATIVE CODE, (3) CONFIRMATION THAT THE 
TOTAL PURCHASE PRICE IS NOT IN EXCESS OF THE FINAL MAXIMUM APPROVED 
PURCHASE PRICE OF THE PROPERTY, AND (4) LOCAL GOVERNMENT AND NOT FOR PROFIT 
ORGANIZATION AND ACQUIRING AGENCY APPROVAL OF ALL DOCUMENTS TO BE 
FURNISHED HEREUNDER BY SELLER.  THE ACQUIRING AGENCY'S PERFORMANCE AND 
OBLIGATION TO PAY UNDER THIS CONTRACT IS CONTINGENT UPON AN ANNUAL 
APPROPRIATION BY THE LEGISLATURE AND UPON THE FUNDING OF THE APPROPRIATION 
THROUGH THE ISSUANCE OF FLORIDA FOREVER BONDS BY THE STATE OF FLORIDA OR 
OTHER FUNDING AS PROVIDED BY THE LEGISLATURE. 

THIS IS TO BE A LEGALLY BINDING CONTRACT.  IF NOT FULLY UNDERSTOOD, SEEK THE 
ADVICE OF AN ATTORNEY PRIOR TO SIGNING. 

07/29/2025



 

 

         SELLER 
 
         WILLIAMS W. GILES ESTATE 
 
 
         _____________________________________________ 
Witness as to Seller      Valerie Giles – Successor Personal Representative 
 
                 
Printed Name of Witness     Date signed by Seller 
 
         Phone No.        
Witness Address         8 a.m. – 5 p.m. 
 
        
Witness Address 
 
 
        
Witness as to Seller 
 
        
Printed Name of Witness 
 
        
Witness Address 
 
        
Witness Address 
 
 
 
STATE OF _____________________) 
 
COUNTY OF____________________) 
 
 

The foregoing instrument was acknowledged before me by means of [_] physical presence or [_] online 
notarization this             day of                           , 20        by Valerie Giles, Successor Personal Representative. Such 
person(s) (Notary Public must check applicable box): 

 
[______] is/are personally known to me. 
[______] produced a current driver license(s). 
[______] produced ___________________________ as identification. 

 
 
(NOTARY PUBLIC SEAL)     ____________________________________________ 

  Notary Public 
 

  ____________________________________________ 
  (Printed, Typed or Stamped Name of 

         Notary Public) 
 

  Commission No.: ____________________________ 
 

  My Commission Expires: _____________________ 
  



 

 

         PURCHASER 
 
         NOT FOR PROFIT ORGANIZATION 

 
Florida’s Nature Coast Conservancy, Inc., a Florida not 
or profit corporation 

 
         _____________________________________________ 
Witness as to Purchaser      Samantha Gibbs 
         Its: President 
                 
Printed Name of Witness     Date signed by Not for Profit Organization 
 
         Phone No.        
Witness Address         8 a.m. – 5 p.m. 
 
        
Witness Address 
 
        
Witness as to Purchaser 
 
        
Printed Name of Witness 
 
        
Witness Address 
 
        
Witness Address 
 
 
STATE OF _____________________) 
 
COUNTY OF____________________) 
 
 

The foregoing instrument was acknowledged before me by means of [_] physical presence or [_] online 
notarization this             day of                           , 20        by Samantha Gibbs as President, on behalf of Florida’s 
Nature Coast Conservancy, Inc., a Florida not for profit corporation. Such person(s) (Notary Public must check 
applicable box): 

 
[______] is/are personally known to me. 
[______] produced a current driver license(s). 
[______] produced ___________________________ as identification. 

 
 
(NOTARY PUBLIC SEAL)     ____________________________________________ 

  Notary Public 
 

  ____________________________________________ 
  (Printed, Typed or Stamped Name of 

         Notary Public) 
 

  Commission No.: ____________________________ 
 

  My Commission Expires: _____________________ 



 

 

         PURCHASER 
 
         LOCAL GOVERNMENT 
          

CITY OF CEDAR KEY,  a municipality within Levy 
County, Florida 

 
         _____________________________________________ 
Witness as to Purchaser      Sue Colson 
         Its: City Commissioner, Seat 5 
                 
Printed Name of Witness     Date signed by Local Government 
 
         Phone No.        
Witness Address         8 a.m. – 5 p.m. 
 
        
Witness Address 
 
        
Witness as to Purchaser 
 
        
Printed Name of Witness 
 
        
Witness Address 
 
        
Witness Address 
 
 
STATE OF _____________________) 
 
COUNTY OF____________________) 
 

The foregoing instrument was acknowledged before me by means of [_] physical presence or [_] online 
notarization this             day of                           , 20        by Sue Colson, City Commissioner, Seat 5, on behalf of 
the City of Cedar Key, a municipality within Levy County, Florida. Such person(s) (Notary Public must check 
applicable box): 

 
[______] is/are personally known to me. 
[______] produced a current driver license(s). 
[______] produced ___________________________ as identification. 

 
(NOTARY PUBLIC SEAL)     ____________________________________________ 

  Notary Public 
 

  ____________________________________________ 
  (Printed, Typed or Stamped Name of 

         Notary Public) 
 

  Commission No.: ____________________________ 
 

  My Commission Expires: _____________________ 
                
  



 

 

  PURCHASER 
 
 
         ACQUIRING AGENCY 
 

FLORIDA COMMUNITIES TRUST, STATE OF 
FLORIDA DEPARTMENT OF ENVIRONMENTAL 
PROTECTION 
 

         
 
         BY: _____________________________________ 
Witness as to Purchaser      NAME: Andrew Fleener 
         AS ITS: Acting Director, Division of State Lands 
                                            Florida Communities Trust 
Printed Name of Witness 
 
3800 Commonwealth Blvd., MS 115    _________________________________________ 
Witness Address      Date signed by Purchaser 
 
Tallahassee, Florida 32399-3000   
Witness Address                
                   

                                                              Approved as to Form and Legality 
 
                   By:   __________________________________ 
Witness as to Purchaser 
         Date: __________________________________ 
                               
Printed Name of Witness       
 
3800 Commonwealth Blvd., MS 115   
Witness Address 
 
Tallahassee, Florida 32399-3000   
Witness Address 
 
STATE OF FLORIDA 
                                          
COUNTY OF LEON 
 
The foregoing instrument was acknowledged before me by means of [_] physical presence or [_] online notarization 
this             day of                           , 20        by Andrew Fleener, Acting Director, Division of State Lands, on behalf 
of the Acquiring Agency. He is personally known to me. 
 
(NOTARY PUBLIC SEAL) 

  ____________________________________________ 
  Notary Public 

 
  ____________________________________________ 
  (Printed, Typed or Stamped Name of 
   Notary Public) 

 
   Commission No.: ____________________________ 
 

          My Commission Expires: _____________________  



 

 

EXHIBIT “A” 

 



 

 

Project #: 23-013-FF24 
Property Tax I.D.#: 21565-000-00, 21566-000-00, 21567-000-00, 21568-000-00 
    
 OPTION AGREEMENT FOR SALE AND PURCHASE 
 
THIS AGREEMENT is made this             day of                        , 2025, between H & R ENTERPRISES, 
a Florida general partnership, whose address is PO Box 386, Cedar Key, Florida 32625, as "Seller," and the 
FLORIDA COMMUNITIES TRUST, a nonregulatory agency within the Department of Environmental 
Protection, ("Acquiring Agency") whose address is 3900 Commonwealth Boulevard, Mail Station 103, 
Tallahassee, Florida 32399, and the CITY OF CEDAR KEY, a municipality within Levy County, Florida 
[a political subdivision within the State of Florida] (“Local Government”), whose address PO Box 339, 
Cedar Key, Florida 32625, and FLORIDA’S NATURE COAST CONSERVANCY, INC., a Florida not 
for profit corporation (“Not For Profit Organization”), whose address is PO Box 401, Cedar Key, Florida, 
32625.  Acquiring Agency, Local Government and Not For Profit Organization will be collectively referred 
to as "Purchaser".   
 
1. GRANT OF OPTION. Seller hereby grants to Purchaser the exclusive option to purchase the real 
property located in Levy County, Florida, described in Exhibit "A," together with all timber, transferable 
development rights, improvements, easements, appurtenances, hereditaments, and riparian and littoral 
rights, if any (the "Property"), in accordance with the provisions of this Agreement.  This Option Agreement 
becomes legally binding upon execution by the parties but exercise of the option is subject to approval by 
Purchaser and is effective only if Acquiring Agency, Local Government and Not For Profit Organization 
give written notice of exercise to Seller.   
 
2. OPTION TERMS.  The consideration for the option granted by this Agreement is $100.00 ("Option 
Payment").  Upon execution of this Option Agreement by the Acquiring Agency, the Acquiring Agency 
will  apply to the  Comptroller of the State of Florida for a state warrant in the amount of the Option 
Payment, which will be forwarded to the escrow agent to hold for the benefit of the Seller.  The Option 
Payment is non-refundable such that Seller shall be entitled to retain the Option Payment regardless of 
whether Purchaser exercises the Option; provided, however, the Option Payment shall be credited toward 
the purchase price at closing if Purchaser timely exercises the Option as discussed below.  The Option may 
be exercised during the period beginning with the Purchaser's execution of this Agreement and the 
Acquiring Agency's governing body granting project plan approval in accordance with Rule 9K-8.011, 
Florida Administrative Code, and ending 180 days after Buyer’s execution of this Agreement ("Option 
Expiration Date"), unless extended by other provisions of this Agreement. If Purchaser’s funds in the 
amount of the purchase price (as hereinafter defined in Paragraph 3.A.) are not available by the Option 
Expiration Date, the period of exercise of the option may be extended until such funds become available, 
not to exceed 60 days after the Option Expiration Date, by written notice to Seller.  If Buyer’s funds are not 
available at the end of the 60-day extension then this Agreement shall terminate and neither party shall have 
further obligations under the provisions of this Agreement.  If Purchaser does not exercise its option by the 
Option Expiration Date, as extended if applicable, then the escrow agent is directed to release and disburse 
the Option Payment to Seller the following day. If Purchaser does timely exercise its option, then escrow 
agent shall credit the Option Payment toward the purchase price paid by Buyer at closing.   
 
3.A. PURCHASE PRICE.  The purchase price for the Property is NINETY-FIVE THOUSAND and 
no/100 Dollars ($95,000.00) (the"Initial Purchase Price”) which, after credit for the Option Payment, will 
be paid at closing.  Seller hereby authorizes Acquiring Agency to issue a state warrant directly to an escrow 
agent who is authorized by law to receive such payment, and who is acceptable to Purchaser, and to require 
the escrow agent to pay Seller’s expenses of sale and real estate taxes.   The Initial Purchase Price is subject 
to adjustment in accordance with paragraph 3.B.  This Agreement is contingent upon Purchaser’s approval 
of the Final Adjusted Purchase Price, hereinafter defined, and upon confirmation that the Final Adjusted 



 

 

Purchase Price is not in excess of the maximum value of the Property as determined in accordance with 
Section 253.025(8), Florida Statutes.  The determination of the Final Adjusted Purchase Price can only be 
made after Purchaser’s approval of the survey required in paragraph 5.         
 
The Florida Communities Trust Florida Forever award to the Local Government and Not For Profit 
Organization will in no event exceed the pro rata share of the final Project Costs (43.63%) or Two Hundred 
Fifty Six Thousand Nine Hundred Sixty One Dollars and 50/Dollars ($256,961.50).  A portion of these 
funds may be allocated to pay for the costs of due diligence products, including but not limited to title work, 
surveys, appraisals, and an environmental site assessment.  The Initial Purchase Price is subject to 
adjustment in accordance with paragraph 3.B.  The determination of the final Purchase Price can only be 
made after the completion and approval of the survey required in paragraph 5.  This Agreement is contingent 
upon approval of Initial Purchase Price, Acquiring Agency's Purchase Price, and Local Government and 
Not For Profit Organization’s Purchase Price by Purchaser. 
 
Acquiring Agency's funds necessary to close are the sole responsibility of Acquiring Agency.  Seller shall 
have no recourse whatsoever, at law or equity, against Local Government and Not For Profit Organization 
or the Property as a result of any matter arising at any time, whether before or after fee simple title is 
conveyed to Local Government and Not For Profit Organization, relating to Acquiring Agency's funds.  
Local Government and Not For Profit Organization shall have no obligation under this Agreement to 
provide any portion of Acquiring Agency's funds to Seller.  Should Local Government and Not For Profit 
Organization's funds or Acquiring Agency's funds not be available for any reason, Purchaser or Seller may 
elect to terminate this Agreement by written notice to the parties without liability to any party.  
 
Acquiring Agency and Local Government and Not For Profit Organization agree that the Local Government 
and Not For Profit Organization shall take fee simple title to the Property at the closing notwithstanding 
that Acquiring Agency and Local Government and Not For Profit Organization are required to pay all of 
the Total Purchase Price in the manner set forth in this Agreement.  Conveyance of the Property in fee 
simple from Seller to Local Government and Not For Profit Organization will take place at the closing, in 
exchange for the payments to be made by Acquiring Agency and Local Government and Not For Profit 
Organization to Seller at closing as set forth above in this paragraph 3.A. 
 
3.B. ADJUSTMENT OF TOTAL PURCHASE PRICE.  If, prior to closing, Acquiring Agency 
determines that the Total Purchase Price stated in paragraph 3.A. exceeds the approved value of the 
property, the Initial Purchase Price will be reduced to the approved value of the Property (herein the “Final 
Adjusted Purchase Price”). If the Final Adjusted Purchase Price is less than 99% of the Initial Purchase 
Price because of the adjustment provided, Seller shall, in Seller’s  sole discretion, have the right to terminate 
this Agreement and neither party shall have any further obligations under this Agreement.  If Seller elects 
to terminate this Agreement, Seller shall provide written notice to Acquiring Agency and Local Government 
and Not For Profit Organization of seller’s election to terminate this Agreement within 10 days after Seller's 
receipt of written notice from Acquiring Agency of the Final Adjusted Purchase Price.    The Initial Purchase 
Price and the Final Adjusted Purchase Price, whichever is applicable depending on whether or not an 
adjustment has occurred under the provisions of this paragraph 3.B. are hereinafter referred to as the 
“Purchase Price”. In the event Seller fails to give Acquiring Agency and Local Government and Not For 
Profit Organization a written notice of termination within the aforesaid time period from receipt of 
Acquiring Agency's written notice, then Seller shall be deemed to have waived any right to terminate this 
Agreement based upon a reduction in the Total Purchase Price stated in paragraph 3.A. 
 
4.A. ENVIRONMENTAL SITE ASSESSMENT.  Purchaser, prior to the exercise of the option and at 
its sole and expense, may conduct an environmental site assessment of the Property to determine the 
existence and extent, if any, of any Hazardous Materials on the Property.  If further investigations, testing, 
monitoring or environmental site assessments are required to determine the existence or extent of 



 

 

Hazardous Materials on the Property, Purchaser, at its sole option may elect to extend the Option Expiration 
Date to conduct such procedures at the Purchaser's sole cost and expense. For purposes of this Agreement 
"Hazardous Materials" shall mean any hazardous or toxic substance, material or waste of any kind or any 
other substance which is regulated by any Environmental Law (as hereinafter defined in paragraph 4.B.)  
 
4.B. HAZARDOUS MATERIALS.  If the environmental site assessment provided for in paragraph 4.A. 
confirms the presence of Hazardous Materials on the Property, Purchaser, at its sole option, may elect to 
terminate this Agreement and neither party shall have any further obligations under this Agreement.  Should 
Purchaser elect not to terminate this Agreement, Seller shall, at his sole cost and expense and prior to the 
exercise of the option and closing, promptly commence and diligently pursue any assessment, clean up, and 
monitoring of the Property necessary to bring the Property into full compliance with Environmental Law 
to Acquiring Agency’s satisfaction in its sole discretion.  "Environmental Law" shall mean all federal, state, 
and local laws, including statutes, regulations, ordinances, codes, rules, judgments, orders, decrees, permits, 
concessions, grants, franchises, licenses, agreements, and other governmental restrictions relating to the 
protection of the environment or human health, welfare, or safety, or to the emission, discharge, seepage, 
release or threatened release of any contaminant, solid waste, hazardous waste, pollutant, irritant, petroleum 
product, waste product, radioactive material, flammable or corrosive substance, carcinogen, explosive, 
polychlorinated biphenyl, asbestos, hazardous or toxic substance, material or waste  of  any kind into the 
environment, including, without limitation, ambient air, surface water, ground water, or land.  
“Environmental Law” includes, but is not limited to, the Federal Solid Waste Disposal Act, the Federal 
Clean Air Act, the Federal Clean Water Act, the Federal Resource and Conservation and Recovery Act of 
1976, the Hazardous and Solid Waste Amendments of 1984, the Federal Comprehensive Environmental 
Response, Compensation and Liability Act of 1980, the Federal Superfund Amendments and 
Reauthorization Act of 1986, Chapters 161, 253, 373, 376 and 403, Florida Statutes, Rules of the U.S. 
Environmental Protection Agency, Rules of the Florida Department of Environmental Protection, and the 
rules of the Florida water management districts now or at any time hereafter in effect.   
   
Should the estimated cost to seller of clean-up of Hazardous Materials exceed a sum equal to 5% of the 
Initial Purchase Price as stated in paragraph 3.A., Seller may elect to terminate this Agreement and no party 
shall have any further obligations under this Agreement.  If Hazardous Materials placed on the Property 
prior to closing are discovered after closing, Seller shall remain obligated hereunder, with such obligation 
to survive the closing and delivery and recording of the deed described in paragraph 8. of this Agreement 
and Purchaser's possession of the Property, to diligently pursue and accomplish the clean-up of Hazardous 
Materials in a manner consistent with all applicable Environmental Laws and at Seller's sole cost and 
expense. 
 
Further, if neither party elects to terminate this Agreement as provided above, Seller shall indemnify and 
save harmless and defend Purchaser, its officers, servants, agents, and employees from and against any and 
all claims, suits, actions, damages, liabilities, expenditures, or causes of action of whatsoever kind arising 
from Hazardous Materials placed on the Property prior to closing.  Seller shall defend, at Seller’s sole cost 
and expense, any legal action, claim, or proceeding instituted by any person against Purchaser as a result 
of any claim, suit, or cause of action for injuries to body, life, limb, or property for which Hazardous 
Materials placed on the Property prior to closing are alleged to be a contributing legal cause.  Seller shall 
save Purchaser harmless from and against all judgments, orders, decrees, attorney's fees, costs, expenses, 
and liabilities in and about any such claim, suit, investigation, or defense thereof, which may be entered, 
incurred, or assessed as a result of the foregoing. 
 
The limitation herein on Seller's contractual obligation to indemnify Purchaser as specified in this paragraph 
4.B shall not be construed to limit Seller's legal liability under any Environmental Law for Hazardous 
Materials located on the Property or to limit Purchaser’s legal and equitable remedies against Seller under 
any Environmental Law for Hazardous Materials located on the Property.  



 

 

   
5. SURVEY.  Purchaser may have the Property surveyed at its expense.  If the survey (“Survey”), 
certified by a professional surveyor and mapper licensed by the State of Florida, shows any reduction in 
acreage from the appraised acreage to the surveyed acreage, any encroachment on the Property, or that 
improvements intended to be located on the Property encroach on the land of others, the same shall be 
treated as a title defect.   
 
6. TITLE INSURANCE.  Purchaser may, within fifteen (15) days following the Effective Date, obtain  
a marketable title insurance commitment, to be followed by an owner's marketable title insurance policy 
(ALTA Form "B" with Florida revisions) from a title insurance company approved by the Acquiring 
Agency, insuring marketable title to the Property in the amount of the Total Purchase Price at Purchaser’s 
expense.     
 
7. DEFECTS IN TITLE.  If the title insurance commitment or survey furnished to Purchaser pursuant 
to this Agreement discloses any defects in title that are not acceptable to Purchaser, Seller shall within 90 
days after notice from Purchaser, remove said defects in title.  Seller agrees to use diligent effort to correct 
the defects in title within the time provided therefor, including the bringing of necessary suits.  Defects 
arising from liens against the Property shall be satisfied at closing from Seller's proceeds.  If Seller is 
unsuccessful in removing the title defects within the allotted time, Purchaser shall have the option to either: 
(a) accept the title as it then is with a reduction in the Purchase Price by an amount determined by Acquiring 
Agency, (b) accept the title as it then is with a reduction in the Purchase Price, (c) extend the amount of 
time the Seller has to cure the defects in title, or (d) terminate this Agreement, thereupon releasing Purchaser 
and Seller from all further obligations under this Agreement.  If Seller fails to make a diligent effort to 
remove the title defects, Seller shall be in default and the provisions of Paragraph 17 of the Agreement shall 
apply.   
 
8. INTEREST CONVEYED.  At closing, Seller shall execute and deliver to Local Government and 
Not For Profit Organization a statutory warranty deed in accordance with the provisions of Section 689.02, 
Florida Statutes, conveying marketable title to the Property in fee simple free and clear of all liens, 
reservations, restrictions, easements, leases, tenancies, and other encumbrances, except for encumbrances 
deemed acceptable in the sole discretion of Purchases that do not impair the marketability of title to the 
Property.  The grantee in Seller's Warranty Deed shall be the City of Cedar Key and Florida’s Nature Coast 
Conservancy, Inc., a Florida not for profit corporation.  
 
9. PREPARATION OF CLOSING DOCUMENTS.  Upon execution of this Agreement, Seller shall 
submit to Purchaser a properly completed and executed beneficial interest affidavit and disclosure statement 
as required by Sections 286.23 and 380.08(2), Florida Statutes.  Seller shall prepare the deed described in 
paragraph 8 of this Agreement, Seller's closing statement, the title, possession, and lien affidavit certified 
to Purchaser and title insurer in accordance with Section 627.7842, Florida Statutes, and an environmental 
affidavit.  The deed, title, possession, and lien affidavit and environmental affidavit shall be prepared on 
Acquiring Agency forms provided by Acquiring Agency.  Acquiring Agency shall prepare Purchaser's 
closing statement. All prepared documents shall be submitted to Local Government and Not For Profit 
Organization and Acquiring Agency for review and approval at least 30 days prior to the Option Expiration 
Date.  
 
10. PURCHASER REVIEW FOR CLOSING.  Purchaser will approve or reject each item provided by 
Seller under this Agreement within 30 days after receipt by Purchaser of the required items.  Seller will 
have 30 days thereafter to cure and resubmit any rejected item to Purchaser.  In the event Seller fails to 
timely deliver any item, or Purchaser rejects any item after delivery, Purchaser may in its discretion extend 
the Option Expiration Date. 
 



 

 

11. EXPENSES.  Seller will pay the documentary revenue stamp tax and all other taxes or costs 
associated with the conveyance, including the cost of recording the deed described in paragraph 8 of this 
Agreement and any other recordable instruments that Purchaser deems necessary to assure good and 
marketable title to the Property.   
 
12. TAXES AND ASSESSMENTS.  At closing, Seller shall satisfy all real estate taxes and 
assessments that are or may become a lien against the Property.  In the event the Local Government and 
Not For Profit Organization acquires fee title to the Property between January 1 and November 1, Seller 
shall, in accordance with Section 196.295, Florida Statutes, place in escrow with the county tax collector 
an amount equal to the current taxes prorated to the date of transfer, based upon the current assessment and 
millage rates on the Property.  In the event the Local Government and Not For Profit Organization acquires 
fee title to the Property on or after November 1, Seller shall pay to the county tax collector an amount equal 
to the taxes that are determined to be legally due and payable by the county tax collector.   
 
13. CLOSING PLACE AND DATE.  The closing shall be on or before 15 days after Purchaser 
exercises the option; provided, however, that if a defect exists in the title to the Property, title commitment, 
Survey, environmental site assessment, or any other documents required to be provided, completed, and 
executed by Seller, the closing shall occur either on the original closing date or within 60 days after receipt 
of documentation curing the defects, whichever is later.  The date, time and place of closing shall be set by 
Purchaser.  
 
14. RISK OF LOSS AND CONDITION OF REAL PROPERTY.  Seller assumes all risk of loss or 
damage to the Property prior to the date of closing and warrants that the Property shall be transferred and 
conveyed to the Local Government and Not For Profit Organization in the same or essentially the same 
condition as of the date of Seller's execution of this Agreement, ordinary wear and tear excepted.  If the 
condition of the Property is altered, by an act of God or other natural force beyond the control of Seller, 
however, Purchaser may elect, at its sole option, to terminate this Agreement and neither party shall have 
any further obligations under this Agreement.  Seller represents and warrants that there are no parties other 
than Seller in occupancy or possession of any part of the Property.  Seller warrants that there are no facts 
known to Seller materially affecting the value of the Property which are not readily observable by Purchaser 
or that have not been disclosed to Purchaser.    
       
All wells located on the Property shall be duly abandoned at the Seller's sole cost and expense prior to the 
exercise of the option unless this requirement is waived by Purchaser in writing.  Seller warrants that any 
billboards on the property shall be removed prior to closing. 
    
Seller agrees to clean up and remove all abandoned personal property, refuse, garbage, junk, rubbish, trash, 
and debris (hereafter "trash and debris") from the Property to the satisfaction of Local Government and Not 
For Profit Organization prior to exercise of the option by Purchaser.  If the Seller does not remove all trash 
and debris from the Property prior to closing, Purchaser at its sole option, may elect to: (a) deduct the 
expense necessary to remove trash and debris from the Seller's proceeds of sale up to but not to exceed 5% 
of the Initial Purchase Price and proceed to close, with the Local Government and Not For Profit 
Organization incurring any additional expenses necessary to remove all trash and debris and clean up the 
Property subsequent to closing, (b) extend the amount of time the Seller has to remove all trash and debris 
from the Property, (c) terminate this Agreement, and neither party shall have any further obligations under 
the Agreement.   
 
15. RIGHT TO ENTER PROPERTY AND POSSESSION.  Seller agrees that from the date this 
Agreement is executed by Seller, Purchaser and its agents, upon reasonable notice, shall have the right to 
enter the Property for all lawful purposes.  Seller shall deliver possession of the Property to the Local 
Government and Not For Profit Organization at closing. 



 

 

 
16. ACCESS.  Seller warrants that there is legal and practical ingress and egress for the Property over 
public roads or valid, recorded easements for the use and benefit of and as an appurtenance to the Property. 
 
17. DEFAULT.  If Seller defaults under this Agreement, Purchaser may waive the default and proceed 
to closing, seek specific performance, or refuse to close and elect to receive the return of any money paid, 
each without waiving any action for damages, or any other remedy permitted by law or in equity resulting 
from Seller's default.   
 
18. BROKERS.  Seller warrants that no persons, firms, corporations, or other entities are entitled to a 
real estate commissions or other fees as a result of this Agreement or subsequent closing, except as 
accurately disclosed on the disclosure statement required in paragraph 9.  Seller shall indemnify and hold 
Purchaser harmless from all such claims, whether disclosed or undisclosed. 
 
19. RECORDING.  Purchaser may record this Agreement, or notice of it, in the appropriate county or 
counties. 
 
20. ASSIGNMENT.  This Agreement may be assigned by Purchaser, in which event Purchaser will 
provide written notice of assignment to Seller.  Seller may not assign this Agreement without the prior 
written consent of Purchaser. 
 
21. TIME.  Time is of essence for all dates or times set forth in this Agreement.  
 
22. SEVERABILITY.  If any of the provisions of this Agreement are deemed to be unenforceable and 
the unenforceability of said provisions does not adversely affect the purpose and intent of this Agreement, 
in Purchaser's sole discretion, the enforceability of the remaining provisions of this Agreement shall not be 
affected.  
 
23. SUCCESSORS IN INTEREST.  This Agreement shall bind and inure to the benefit of Seller and 
Purchaser and their respective heirs, legal representatives, and successors. Whenever used, the singular 
shall include the plural and one gender shall include all genders.  
 
24. ENTIRE AGREEMENT.  This Agreement contains the entire agreement between the parties 
pertaining to the subject matter contained in it and supersedes all prior and contemporaneous agreements, 
representations, and understandings of the parties.  No supplement, modification, or amendment to this 
Agreement shall be binding unless executed in writing by the parties. 
 
25. WAIVER.  Failure of Purchaser to insist upon strict performance of any covenant or condition of 
this Agreement, or to exercise any right herein contained, shall not be construed as a waiver or 
relinquishment of any such covenant, condition, or right. 
 
26. COUNTERPARTS.  This Agreement may be executed in one or more counterparts, but all such 
counterparts, when duly executed, shall constitute one and the same Agreement. 
 
27. ADDENDUM.  Any addendum attached hereto that is signed by the parties shall be deemed a part 
of this Agreement. 
 
28. NOTICE.  Whenever either party desires or is required to give notice unto the other, it must be 
given by written notice, and either delivered personally, transmitted via electronic mail, mailed postage 
prepaid, or sent by overnight courier to the appropriate address indicated on the first page of this Agreement, 
or such other address as is designated in writing by a party to this Agreement. 



29. CERTIFICATION REGARDING TERRORISM.  Seller hereby certifies that to the best of Seller’s
knowledge, after making all appropriate inquiries, Seller is in compliance with, and shall use all funds derived
from the sale of the Property in compliance with, all applicable anti-terrorism laws, regulations, rules, and
executive orders, including but not limited to, the USA Patriot Act of 2001, 18 U.S.C. sections 2239A-C, and
U.S. Presidential Executive Orders 12947 and 13224.

30. SURVIVAL.  The covenants, warranties, representations, indemnities, and undertakings of Seller
set forth in this Agreement shall survive the closing, the delivery and recording of the deed described in
paragraph 8 of this Agreement, and Local Government and Not For Profit Organization’s possession of the
Property.

THIS AGREEMENT IS INITIALLY TRANSMITTED TO THE SELLER AS AN OFFER.  IF THIS 
AGREEMENT IS NOT EXECUTED BY THE SELLER ON OR BEFORE _______________, 
PURCHASER WILL BE UNDER NO OBLIGATION TO ACCEPT THIS INSTRUMENT.  THE 
EXERCISE OF THIS OPTION IS SUBJECT TO: (1) APPROVAL OF THIS AGREEMENT, TOTAL 
PURCHASE PRICE, ACQUIRING AGENCY'S PURCHASE PRICE, AND LOCAL GOVERNMENT 
AND NOT FOR PROFIT ORGANIZATION’S PURCHASE PRICE BY PURCHASER, (2) ACQUIRING 
AGENCY'S GOVERNING BODY GRANTING PROJECT PLAN APPROVAL IN ACCORDANCE 
WITH RULE 62-818.011, FLORIDA ADMINISTRATIVE CODE, (3) CONFIRMATION THAT THE 
TOTAL PURCHASE PRICE IS NOT IN EXCESS OF THE FINAL MAXIMUM APPROVED 
PURCHASE PRICE OF THE PROPERTY, AND (4) LOCAL GOVERNMENT AND NOT FOR PROFIT 
ORGANIZATION AND ACQUIRING AGENCY APPROVAL OF ALL DOCUMENTS TO BE 
FURNISHED HEREUNDER BY SELLER.  THE ACQUIRING AGENCY'S PERFORMANCE AND 
OBLIGATION TO PAY UNDER THIS CONTRACT IS CONTINGENT UPON AN ANNUAL 
APPROPRIATION BY THE LEGISLATURE AND UPON THE FUNDING OF THE APPROPRIATION 
THROUGH THE ISSUANCE OF FLORIDA FOREVER BONDS BY THE STATE OF FLORIDA OR 
OTHER FUNDING AS PROVIDED BY THE LEGISLATURE. 

THIS IS TO BE A LEGALLY BINDING CONTRACT.  IF NOT FULLY UNDERSTOOD, SEEK THE 
ADVICE OF AN ATTORNEY PRIOR TO SIGNING. 

07/23/2025







 

 

         PURCHASER 
 
         NOT FOR PROFIT ORGANIZATION 

 
Florida’s Nature Coast Conservancy, Inc., a Florida not 
for profit corporation 

 
         _____________________________________________ 
Witness as to Purchaser      Samantha Gibbs 
         Its: President 
                 
Printed Name of Witness     Date signed by Not for Profit Organization 
 
         Phone No.        
Witness Address         8 a.m. – 5 p.m. 
 
        
Witness Address 
 
        
Witness as to Purchaser 
 
        
Printed Name of Witness 
 
        
Witness Address 
 
        
Witness Address 
 
 
STATE OF _____________________) 
 
COUNTY OF____________________) 
 
 

The foregoing instrument was acknowledged before me by means of [_] physical presence or [_] online 
notarization this             day of                           , 20        by Samantha Gibbs, as President, on behalf of the Florida’s 
Nature Coast Conservancy, Inc., a Florida not for profit corporation. Such person(s) (Notary Public must check 
applicable box): 

 
[______] is/are personally known to me. 
[______] produced a current driver license(s). 
[______] produced ___________________________ as identification. 

 
 
(NOTARY PUBLIC SEAL)     ____________________________________________ 

  Notary Public 
 

  ____________________________________________ 
  (Printed, Typed or Stamped Name of 

         Notary Public) 
 

  Commission No.: ____________________________ 
 

  My Commission Expires: _____________________  



 

 

         PURCHASER 
 
         LOCAL GOVERNMENT 
          

CITY OF CEDAR KEY, a municipality within Levy 
County, Florida 

 
         _____________________________________________ 
Witness as to Purchaser      Sue Colson 
         Its: City Commissioner, Seat 5 
                 
Printed Name of Witness     Date signed by Local Government 
 
         Phone No.        
Witness Address         8 a.m. – 5 p.m. 
 
        
Witness Address 
 
        
Witness as to Purchaser 
 
        
Printed Name of Witness 
 
        
Witness Address 
 
        
Witness Address 
 
 
STATE OF _____________________) 
 
COUNTY OF____________________) 
 

The foregoing instrument was acknowledged before me by means of [_] physical presence or [_] online 
notarization this             day of                           , 20        by Sue Colson, City Commissioner, Seat 5, on behalf of 
the City of Cedar Key, a municipality within Levy County, Florida.. Such person(s) (Notary Public must check 
applicable box): 

 
[______] is/are personally known to me. 
[______] produced a current driver license(s). 
[______] produced ___________________________ as identification. 

 
(NOTARY PUBLIC SEAL)     ____________________________________________ 

  Notary Public 
 

  ____________________________________________ 
  (Printed, Typed or Stamped Name of 

         Notary Public) 
 

  Commission No.: ____________________________ 
 

  My Commission Expires: _____________________ 
                
  





 

 

EXHIBIT “A” 
 

 

































































City of Cedar Key 

Commission Meeting  

Agenda/Action Item 
 

 

Submitted By: Jennifer Sylvester, City Clerk 
 
Meeting Date: Aug. 19, 2025 

 
Subject:  Request for Annexation, 13351 SW Airport Rd 
 
Discussion:   
 
Fiscal Impact: 
 
Attachments: Letter of Request from Property Owner 
 
Possible Commission Action: Acceptance of voluntary letter of request 
and authorization to start the annexation process. 
 
 




